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2. Huwéng din cai diat phian mém

2.1 Cai dit phian mém

- Tuy theo nhu cau st dung va ciu hinh ctia may tinh dé lwa chon ban cai MyTime Server ( danh
cho may chu va khoi chay cung Windown ) hay Mytime (Danh cho may tram hoac chay doc 1ap)
cho phu hop véi nhu cau ( Chi cai 1 trong 2 ban khong duoc cai ca 2 ban trén 1 may tinh )

- bé cai dat phan mém can chon chap nhan cac diéu khodn va an Install d¢ bat dau cai dat phan

mém

¢ mEc . B

W Copy path

g x

Pin B Chyek Frite lets
kit eni Ml [E] Paste shartcut Mowe. Cam cDdne foamt
Clipbesd Orgarize
« - 4 &1 ThisPC » Downlosds
P - Westerday (1)
& OreDivve - Personal T |
e
This PC e
B 30 Objects My Timesetu
B Deskiop pRes

)
B1.cChap nhén cac digu khoan cua phin
mém

B2. Nhin Install d€ bat dau cii phin mém __

_I 3 N it = »

B S S

W . Exactly =-wrr-.='?-:r.n.-l
gime My Time

Setup requires 232 MB in:

Brogeam Files (u8il7 vy Tims'

You must agree to the
you can install My Tima,

H" reﬁ' to the License terms and conditions.

| $INSTALL

[ Open *  E Select al

e e

before

» Sau khi cai dit xong phan mém s& hién 1én bang cau hinh két n6i

v | & Gearch Do

W) Cau hinh két n&i

Thiét lap két n6i m&i va nhan niat "Kiém tra két néi"” trudc khi luu.

Tén server |

[l Chon &€ khdi tao CSDL trén may nay

Tén CSDL [

Mgudi diang il

Mat khidu |

Kiém tra két ndi
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» Thuc hién tit bang cau hinh két noi va mé lai phan mém bing quyén Run as administrator dé
tao co s¢ dir liéu

Paradize HR ER

Chuong trink khdng két ndi duge wdi of sd ol liéu |
Ngay béy g chudng trinh sé khdi tao of = dif iéu hé thdng |
Ban 0o dong y khdi tao oo 54 dif éu ngay trén may nay |

DE tao co s&@ dit litu mic dinh cha phan mém chon Yes

> Hé thong sé tu tao Data dir liéu kich chon Ok dé két thuc qua trinh cai dat
Paradise HR EA

o Hi thiing khdi tao dir bpu thinh cng!
Bim OK 4€ bd1 du sif dung chuong trimh.
Chilie cie ban sl dyng phin mdm thanh cing

O i

» Sau khi cai dit xong chung ta s& duoc giao dién ciia phan mém

[ | Tigng Viat
English

My Time

Phan mém cham céng Mytime

-{D Dang nhap

Giao dién khi dang nhap phdn mém

» Tai khoan mic dinh 1a  Tai khoan: admin
Mat khau: 123
Phan mém s& tu dong dang nhdp sau 5s néu khong tao tai khoan ding nhap khac
» C6 thé chon ngdn ngir 1a Tiéng viét hodc Tiéng anh
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va quyén user

Céy danh séch nhan vién —
Tim nhan vién [
| DS Nhan vign | NV Nahi Viec

(2 pEORCHTY TN XNIAR Bich Vi KT H8 sd nhan vién Danh sach nhan vién

> [8] Vin phéng chinh [12]

T4i di7 liu cham céng 4ng c thang

Cap nhat phan mém

IP va Port may ch Lam mdi dir liéu

Téng NV 1293 chon 2 NV théi viec 0 Kl |

] | | IC
f User name: wts  Serverinfo; MyTime = Database: CloudURL: | htp://192.168.1,250:7900/ # |5 1% change Theme » [
\ \
. ‘A A A . 2 1A
Giao dién phan mém khi m¢ 1én

2.2 Déi Port két néi hoic Cdp nhdt lai [P
- Bé stra di lai Port két ndi phadn mém hodc Cap nhat lai IP mé&i khi May tinh thay doi IP (
CloudURL bao HPA nhu hinh bén dudi) ta [am nhu sau

{5

=
/\l Trang chi é ay chdm céng Cham céng va bao cao Cai dat cham cong Bao mat v..

| Trang chld + x|

Cay danh sach nhén vién *
Tim nhan vién
DS Nhén Vién | NV Nghi Viec
[~ [®] CONG TY TNHH XNK VA DICH VU KY T...
~ |®| van phang chinh [306]
> [¢] INhén vién mdi [290]

H& sd nhan vién Danh sach nhan vién

> [_] ca hanh chinh ngay chim 2 fan [2] |
> | Ca hanh chinh ngay cham 4 an [2] |
> Ca Mgay Ca Pém [2]
> [ ] Khéng theo ca dd 480 13 7 céng .. [
> theo phim vao ra [2]
> [[] Theo méy vao ra [2]
> |~/ Wan Phong [4]

u chdm céng Téng hdp cbng ca thang

dn mem

Téng NV 306 B3 chon 294 NV théi viec 0

i Truy cdp nhanh User name: admin = Server info: My Time = Database: CloudURL:  HPA W, 4% (% Change Theme ¥

Phin mém bdo 181 HPA
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Bl. Vao Cai dit chdm cong
B2. Tham sé tai cong

- -
(o o e . -
e St : Cai dat chdm céng @ Bao mat va guyen user

i {nt Trang chi x| Cai g&t chdm céng + = |é§'=Tham s6 tai cong *®

Cay danh sach nhéan vién =

- =
[Tim nhan vien &

DS Nhan Vién | NV Nghi Viec
~ [®] Ph&n m&m chdm céng Mytime [364]
> [®] VinFast [364]

Tham 56 tai céng ac loai nght

B3. Stra Port néu can d6i Port khac hodc stra tham sb Dja chi may cha dam may vé gid tri la 1
(néu bi do1 IP phan mém bao HPA ) sau do6 luu lai va tat phan mém di mo lai

=
/”\\

L

Cay danh sach nhén vién *

Trang ch cdng Bao mat va quyén user
* Tham s6 tdicéng + x

B Start Cloud server |T"“ iiém |

|T\m nhan vién

DS Mhan Vien | NV Nghi Viec ig:22 | Slata

~ [w] Ph3n mém cham céng Mytime [3;
> [m] vinFast [364]

~ 1. Server Cloud

Céng may chii d& két ndi Cloud véi may chdm céng. _
Mac dinh dé céng 7900 7900

Bia chi may chi Cloud clia phin mém

DE tu déng khdi tac dia chi may chi, ban nhap gié tri 1 => Luu lai, sau d6 khdi D
déng lai phan mém hoac khdi déng lai Services néu dang cing ban server

Dia chi Cloud thi céng.

Truéng hop server cé nhiéu IP ban can chi dinh IP nao dung d€ khdi tao server
cloud thi céng.

MNEu khéng chi dinh IP thi ban d€ gia tri 123

~ 2.Tai dif lidu céng

Luu ¥ : Vi ban cai la MyTime Server can thyc hién thém 1 budc 1a Restart Mytime HRS
- Vao Task Manager = Services > Kich chudt phai vao MyTime HRS va chon Restart.
- Sau d6 m¢ lai phan mém

- o X
File Options View
Processes  Performance  Users DetalE Services

Mame PID Dlescription Status Group il
1o MyTime HRS 6188 ih"[‘_l,rT'rme HRS F St.;rt

55 50LAgentSSOLMYTIME 5L Server Agent (SCLMYTIME]

25 MSSQLSSOLMYTIME 1804 SQL Server (SQLMYTIME) Stap

4 SQLBrowser 3308 5CL Server Browser

ok SOLWriter 4148 SQL Server VS5 Writer a =
pen Services

WSearch Windows Search

S wmibpSoe WMI Perfermance Adapter

L WinDefend 1520 Windows Defender Service

Search online

Go to details

b, WdMisSwe Windows Defender Metwork Inspecti... Stopped
LEVES Volume Shadow Copy Stopped
Cah vmvss VMware Snapshot Provider Stopped

Restart MyTimeHRS
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3..Tab Dir liéu

3.1 Khai bao chi nhanh, phong ban
» Khai bdo chi nhanh

B1. Chon muc dir liéu
B2. Thiét lap chi nhanh

sermns @ ssomswavenver 7] F7] [X]
dét ché&m cong ] Bdo mat va guyen user

DS Nhan Vien | NV Nghi Visc | Mavp | Van phong/Chinhanh | van pheng/Chi nhanh (English) | Lam 2 cangdy | Thitr | Buocdi rd (phat) | Bude vé som (phaty |

Cay danh sach nhéan vién

[Tim nhan vien

~[®] PhEn m&m chdm cong Mytime [364] | Do VinFast Head Ofiice [=]
> [=] Vinfast (364] > ... = ]

Khai bao chi nhanh
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» Khai bdao phong ban
B1. Chon muc dir liéu

B2. Thiét 1ap phong ban

_hdm cling v bdo clo iy Béo mat v quyiin user

| CONG T THHH XNICVA DICH VU K.
+ ) Vi Phihg HOM [19]
v b) INpan vién mdi [19)

Bl B2 |

B3. Chon Chi nhanh can thém phong ban va 4n Thém MG&i sau d6 sira cc truong thong tin va
luu lai

P 3 = S = " i b e Il I 5
4 -~ Trang chi & B ham céng ﬁ) ong va bao cao dat chdm cong E-L-—) Bao mat va quyén user

b B [x]

Cay danh sach nhan vien = G Tt gp prong ban_ x|

.
T
il E nh | VinFast '_bm kigm | ¥

‘ﬂm nhén vién

DS Nhan Vién ‘ NV Nghi Viec

< (=1l Phan fm chim cling Mytime 6] |Mabophan | Tenbophan | Ténbo phan (English) | Duocdi trd (phit) | Bugcva som (phit) | Lam 2 camgdy | Uutien |

~ [®] VinFast [426] oo INhan vién mai MNew employee [w]
> [®] INhan vién mai [61] (s3] .Sén xudt Production
» [ ] vinfast Ocean Park [78] D2 Nhan sy HR
» [=] Vinfast Long Bién [59] D3 _K\'nh doanh Marketing | L
> [] Vinfast Smart City [106] D4 K§ thudt - cng nghé | R&D [m]
> [] Vinfast C4m Pha [39] D5 KE todn Accounting [=
» [ vinfast Ha Long [37] v | VinFast VinFast [w]
% [] vinfast Ha Thanh [17] VCP Vinfast Cam Pha Vinfast Cam Pha [m]
> [] vinfast Son Tay [9] VHL | Vinfast Ha Long Vinfast Ha Long | [m]
> [] VinFast [20] VHT Vinfast Ha Thanh Vinfast Ha Thanh [w]

VLB Vinfast Long Bién Vinfast Long Bien [m]
vOP | Vinfast Ocean Park  Vinfast Ocean Park . [=]
VSC Vinfast Smart City Vinfast Smart City ]
Vinfast Son Ta

= o

Téng MV 426 D3 chon 4 NV théi vigc 0
[l Truy c3p nhanh Username: admin  Serverinfo: My Time = Database: CloudURL:  hitp://103.253.20.161:7900/ N =;§ % Change Theme ~

Luu y : Phong ban Nhan vién méi 1a mac dinh va khong dugc stra phong ban nay
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> Thiét lap di lam 2 ca /ngay

Chtrc nang phu hop vé1 nhitng cong ty lam xoay ca co6 thot gian lam viéc 2 ca/ ngay

Mgay Ca thé glan ca
31|sang 6h 14h
1|sdng 6h 14h
2 |dém |22 6h
3|dem 22h 6h
4 Chigy  [14h 22h
5|Chigu 14h 22k

Céc ca lam viéc ma 2 ca/ ngay

B1. Vio phan thiét 14p phong ban
B2 Tich chon vao phong ban ma cé thoi gian lam viée 2 ca/ ngay

" Trang chil x! iTiDir gy % i Thiét l3p phong ban X

E

Theém mai

¥ Tim kiém

Chi nhanh | Van Phang HCM
MibSphin | TenbOphdn | Tenbd phdn (Engich) | Y PRSIy o camgay | uistién
thim edng
10 Nkdnvienmdi Newemployes T
D1 San xudt Production |
02 Nhén s HR "
b3 Kinh doanh Marketing
D4 K thudt - céng nghé  RED
05 Ké todn Acounting

Tich chon véo cic phong ban m c6

thei gian lam 2 ca/ngay

Sau d6 chon luu lai d@é hoan thanh
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3.2 Ho so nhan vién
» Tao ho so nhan vién mdoi tir phan mém
B1. Vao dit 1iéu > HO so nhan vién

o mat va guy

Cay danh sach nhan vién

iTlm nhan vién
DS Nhan Vién | NV Nghi Viec
~ [8] Phan mém chdm cong Mytime [426]
| VinFast [426]
|m| IMNhan vién mdi [61]
[+] [000381] doan kim tuan
["] [000345] PHAMTIENTHANG
[ (0003501 NGUYENMANHH...
[7] [000352] LEMAIHUONG
[ [000355] nguyenduckhanh

[ [0p00358] vuthidao é:é
["] [000359] nguyenvietthang H® sd nhan vién
[7] [000362] cuhuyduc . R

B2. Chon tao ho so nhan vién méi = Stra lai cac thong tin nhan sy nhu yéu cau va luu lai
Phan mém s& ty tao 1 ma nhan vién cao hon ID da c6 ¢ phan mém, Thyc hi¢n stra lai theo
nhu cau nguoi dung va luu lai

g ol
Trang chu

JHBsonhanvien = x| 3

Cay danh sach nhan vién = —
1

- Nhap hinh NV
[Tim nhan vien

DS Nhan Vien | NV Nghi Viec

~ (8] Phan mam cham céng Mytime [364] Ma nhan vien |lro0000000 [
VinFast [364] &n nhan vien | 100000000 |
- R e eI 51 *l Ngay vao lam | 18/08/2024 - ‘ Gidi tinh | Mam ,|
Vinfast Ocean Park [77]
5 [ viomet Tora Bibean Chi nhanh | vinFast - | Phang ban (9 [1Mhan vien mei -|
> [ vinfast Smart City [102] Chitc danh*) |(76[g nhan - | Loai nhan vien () [Nghi N |
> [ vinfast c&m Pha [36] 7 Trang thai (%) | Lam viec binh thudng - | Mgay bat gau (1) [18/08/2024 -]

> [ vinfast Ha Long [38]
> [ vinfast Ha Thanh [17]
> [] vinfast San Tay [9]

Théng tin nhan vién | Dang ky van tay

Théng tin trén may chdm céng

Ma chém céng | 100000000 | Mt ma I |
Ténchdm cong | | Phan quyen | Nguei ding -]
M3 the [ |

Phan mém sé tu tao 1. ID tang dan
Chung ta stra lai theo yéu cau va thuc hién luu lai - Dcnnam s

Noi sinh | - | Mguyén quan [ |
Qudc tich [ -]
56 CMND/CCCD Ngdy edp [ Indieowmwo [ ]
Dién toc [ - | Tén gido [ -]

|

Bia chi thuding tra |

Dia chi hign tai | | Email [ ["INhan bao cao hing ngay

BTDB | |
Ngudilien he | |
Téna NV 364 D3 chon 3 NV thai viec 0
[T Truy cap nhanh User name: admin = Serverinfo: My Time Database: CloudURL:  hitp://192.168.102.4:7900/ #, <% % change Theme +
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» Cdp nhdt lai thong tin nhdn vién
Buéc nay sé thue hién ding ki van tay trén may cham cong truéc sau do6 sé sira tén & phan
mém sau

B1. Vao Tab dit liéu
B2. H) so nhan vién

/L . o
-’ I Trang chu t chdm cdng

Cay danh sach nhan vién *

| Tim nhan vien £33

(T |
DS Mhan Vién ! NV Nghi Viec

v [®] Phdn mém chdm céng Mytime [426]
~ [m] VinFast [426]

!Nhan vién madi [61]

[~] [o00381] doan kim tuan
[000345] PHAMTIENTHANG
[000350] NGUYENMAMNHH...
[000352] LEMAIHUONG
[000353] nguyenduckhanh

[000358] vuthidao _l @

["] [000359] nguyenvietthang H® sd nhan vién a han vié X6a hd sd nhan vién

[7] [000362] cuhuyduc . R

B3. Kich dap chudt vao ting ID nhan vién can stra thong tin sau d6 stra cac thong tin can thiét va
an Luu dé luu lai

Trang cha

Cay danh sach nhan vign o ol HB o nhdn wien x| (DT Ru X

@Jhéﬂ Wiln | NV Nghi Vige \

8] CANG TY TNHE XNK VA DICH WU K., | WAl e vide
4 W Win Phiing HCM (6]

418 [Nhan vién méi 6]

= | Tén nhan vién

(A IiLHFﬂ_D!_-‘;! '-':'F“‘-’zﬁ 7 Moy vio lam 31-12-2021 ¥ | Gidi tinh Ham ¥
ILHO0043] LHD00AS Chi nhanh Vin Phong HOM ¥ | Bhghan (1) INhin vign ma v
fLHO 0 G |
] LENh o | Chide danh™) céng nihdn ] ifsi mhiam widn ) [ Nghicn
[LHODOS0] EHOOU50 -

[LHOO058] LHDO0SSE Trang thai (%) Lam viéc binh thuéng ™ Ngay bit dau (%) [31-12-2021 !
[LHOD060] LHO006D =
Win phing Ha N&i [12] Thang tin nhan vwén | Bing ky win tay
Vi phing D& Ning [30] hang tin trén may chim cng
» ” Y " Migmi
Toan b danh sach nhan £ o I
A e e AR LR Pifan quyin Queh dng ¥

vién s duac thé hién &

Théng tin kv
Mgay sinh v 5
Kich dup .

chutt vicing Sira cac thong tin lién quan dén nhin vién
ID can stea l{éiﬁl LH&QQM‘-L!@L

i sinih
Quidc tich
58 CMND,
Dén téc

ha ehl thudng Tro

dng NV 48 B3 chon 1 NV thai viec 0

T Fg il

Stra tirng ho so nhan vién va luu lai
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» Doi ma nhdn vién
Vao truy cap nhanh - Nhap vao 6 tim kiém “ D6i ma nhan vién ”

i Cay danh sach nhan vién =

= o
HT\m nhan vién f._vi‘
|

|| DS Nhan Vién | NV Nght Viec
”v}i'_ Phan mém cham céng Mytime [364] I

Bang chon (E}/j}]

Lich s tim kiém 0 cronral]
Ghim Gan day |
-, Doi ma nhan vién

x -

g Theo d&i chdm céng online
(1) 7/13/2024 9:50 AM

¥ —— Thay déi luong, thay ddi chuc ...
—

Thay déi mat khau
C
Thay d&i mat khau

Dat 1énh cho méy CC

=] (1) 7/20/2024 408 PM
Thiét lap chi nhanh
(1) 7/20/2024 9:28 PM
Xda hd sa nhén vién
(1) 7/19/2024 9:04 AM | Ctrl+H,Ctrl+E

p Dang ky suét an
@ [Doi] ] (]

Truy cdp nhanh] User name: admin | Serverinfo: My Time = Database: CloudURL:  http://192.168.102.4:7900/ W, 4% | (% Change Theme v

[F

Tim kiém D61 ma nhan vién

Nhép ma nhan vién cli va ma nhan vién mdi va nhap xac nhan ok dé d6i ma

=
ﬁ'IJ\ Trang chi ie hamcong |2
3 p A ias | [DElE [ 3¢ D8 ma rikan vign = % | .
Cay danh sach nhan vign « |[ROTRL  x) X08imd hanven > | -
: || Ma nhan vien() | LHooo01 |
|'I'un nhan vién eg{;l

e . M3 nhan vien Mait) | | LHoooot | \1} P6i ma nhin vién
| DS Nhan vien [NV Nghi Vige
|~ (] phan mam cham céng Mytime [364] Nhap "ok 6é xéc nhan(llol ‘ Dt ligu d& dugc xir Iy thanh cong!
+ [m] VinFast [364] “\ Béi ma
=l g 2 =3
> =] INhan vién mdi [26]
» [ vinfast Ocean Park [77]
> [ vinfast Long Bién [61]
» [] vinfast Smart City [102]

D61 ma nhan vién thanh cong
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> Nhdp danh sdch nhén vién bang file Exel

V6i nhitng cong ty c6 nhiéu nhan vién c6 thé chon hinh thirc nay dé nhap danh sach nhan vién
bang file Exel vao phan mém sau do s€ lay van tay theo danh sach nhan vién da co

B1. Lay file Exel mau tir phan mém ( Vao Tab Dit liéu > Ho so nhan vién > File mau Import

il Hb 50 nhén vién =

ral: el —m

Thing tin od ban
M mhlin nén LHDO0S
% | Tén nhan vign LHO0023

MNgay v w

Chi i i A a 3 & ¥
Vao phan hé so nhan vién va chon I8y file Import mau

- Chile

Trang t w

B2. Nhap thong tin nhan vién vao file Exel mau da c6 va chon cic trudng di tao san tir phan
meém sau do Iuu lai

ImpostEmplc xduct Actvation Faded)
Insert Page Layout Foemules Data Review View
F.S i - = e (o= .
% :r”a Cut Cilbilight =10 = & A = #- B Wnpl Tot . h[ W B = 5 Eau‘osﬂm L 'O
| 3 Copy o - d O s 0 e =
-}
Paste BT U= . 1 « ERC e = Merge & Conter = 5 =85 ¢+ of _lll; Conditiomal Format as - Cell |rsert Dielete Format Sori & Find &
- ¥ Format Painter o = Merge : Fermatting = Table® Styles= ' - & Clear~ Filter = Select +
Clpboare . Fant . Alignmert . Humiber . Shylen el Ediling -
cr ™ & -
| A | B E (8] | = | F | G | H 1 | | ] | K | L
o oo - - o . i i o o men . ay n - P
3 Import Employee information - Nhip thong tin uhin vién vio phin mém (Nhip dir li¢u tir dong 7, khong x6a cfi/xda d
Idenrification Wrking bufurmation General Informatien
Thing tin dinh danh shis vién Thing tls cin bin Thing tin ci nhin
W z
Emplinves Code| Full Name VX Gender Juis date Diriniva Nams Deparmment Nams Panition (VN) iy h:ur P | Dute ol birdh | Place albirth Commiry Erhmie B
y | ww Tén nhin vién Gidh dink | Nghy vho lm Chi nhinh Phing han/Bj phin i danh Lm:;.jm Neiyslsh | NeiSih | Ngeinguin| Diste | 1
: ?
i I R — !
8 m':m | '.-\l.'m Phing HCM
9| Chisa wi finh eI
10|
1
12
13|
LN
Luuy:

- Céac truong mau d6 va cot Ma cham cong 1a bat budce
- Cot Loai nhan vién chi chon 1 trong 3 goi ¥ ¢6 san. Cac truong Chi nhanh, Phong ban,
Churc danh déu c6 thé thay doi
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B3. Nhap File Exel nhan su d3 stra cac thong tin vao phan mém (Chon Nhap vao > Tro dén file
Exel da stra > Open )

Luu ¥ tén file ImportEmployeeProfile VTS khong duoc thay doi
e

& Ban c& mun mé file niy khéng?

— . = Pargdize FREE + TernpFiles v o]

& -
_O Organize = Plew faldes e
: ) i 1L .

H s Chuchk acoess
Q b [ @ ImportEmploy eeProfile VT5_20220618 18,02 17 TaTalsx . 202 =

_E_._— - OreDrece -
[ Bl This PC
W I Chiects o]
File name: |ImpostEmployesProfile VTS 20220618 18.02_ | Excel Flely
Chon Open v

B .

B4. Chon Péng y dé hoan thanh qua trinh nhép File nhan vién

Dir ligu da dugc cap nhat thanh céng. Ban of hé thdng mudn tai lai dir ligu khéng?

>> Sau khi nhap file danh sadch nhan vién kich chudt phai vao cay nhan sy va chon cap nhat
danh sach

Cai dat cham «

Ed may cham cong ®| {n Trang chti 4 x |

Cay danh sach nhan vién ~

[Tim nhan vién £83|
| DS Mhan Vién | NV Nghi Viéc

“ [®] Phan mém cham céng Mytime [426] J H® sd nhan vién Danh

L ee——— hsich |
ik visn il Cab Bridp dank sad

» [ Vinfast Ocean pi 21 Thém mdi hd sd nhén vién

» [m] Vinfast Long Bié Xem thdng tin nhan vién
> [] Vinfast Smart Ci Chuyén nhén vién ducgc chon dén * Téng hop céng ca thang
» [ 1 winfast C8m Pha

» [] vinfast Ha Long
> [ Vinfast Ha Thanl Xem theo cap dé J

Chi tiét théng tin nhan vién

» [] vinfast Son Tay @ Bd cac lya chon
> [ vinFast [20] il

Cap nhat phin mém

Cap nhat lai danh sach nhan vién
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» Nhdp dnh nhan vién

Chtrc ning nay c6 thé nhap anh 1 lac nhiéu nhan vién va st dung anh nay dé ding ki khuon mit
nguoi dung ludn ( Chi 4p dung véi nhitng may SpeedFace)
B1. Dé nhap anh nhan vién thi anh d6 phai dat tén theo ma nhéan vién nhu hinh 9.1

+ T CONG TY TNHH KNK WA DICH VU K |

# Wan Phang HOM [11)

L IMh&n wén mdi [7]

& K todin (4]

[LHOOR2 3] LHODR23
[LHEO023] Hign
[LHIOD4E] 46
[LHOGOS0] LHOM S0
| eme——————
¢ [ Wan phang Ba Mang [30]
¥ van phang Ving Tau [2]

\HOO0ZNjpg  LHOOMljpg LHIOOOMGjpg LHI,pp

0i t&n anh theo m3 nhén vién

i

Hinh 9.1 Cach stra tén anh theo ma nhan vién

B2. Nhap anh nhan vién da sira vao phan mém ( Chon muc Nhap hinh NV > Tr6 duong dan
dén Folder anh dd sira > Chon Select nhu hinh 9.2 )

i) Hb =0 nhan wign =

Tao h2 sd mdi

Chon Nhap
hinh NV

Trd dudng dan
dén Folder anh
stra

Chon Select —— E] e

Hinh 9.2 Nhap anh nhén vién vao phan mém

B3. Chon Pong y dé hoan thanh qua trinh nhap anh
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Dir liéu da dugc cap nhat thanh cdng. Ban ¢ hé thdng mudn tai lal dil ligu khang?

oongy | Knong

>> Sau khi nhap anh thi & h6 so nhan vién cta nhan vién do s€ hién anh

_ Nhap vao i . Nhap hinh NV 5 File mau import

Manhanvien 00001

Tén nhan vién | 00001

Ngayvio lam  |26-06-2022 v Gidi tinh Nam v
Chi nhanh i\u’én phdng chinh |V‘ B& phan (*) |!Nhém vign mdi |V
o Chicdanh®) | cong nhan ¥ Loai nhan vién (%) |Nghi CN v
Trang thdi (| Lam vigc binh thuting ¥ Ngay bt dsu (9 |26-06-2022 v

H Théng tin nhén vién | Ding kj van tay |

Nhan vién khi chua nhap dnh

{)HB sd nhan vign x

Luu il Nhap vio : Nhap hinh NV ﬁ File méu import

\Ménhanvien {00001

Tén nhan vien iGDDDI

Ngayvdo lim  |26-06-2022 ¥ Gigi tinh Nam i

Chi nhanh i\a’én phang chinh |V! BG phan (*) i!Nhén vién mdi :V

Chicdanh®)  |Céng nhn ¥/ Loai nhan vién (") |Nghi CN v
S Trangthdi () | Lam viec binh thudng || Ngay bit dau () |26-06-2022 v

Théng tin nhan vién ‘ Bang ky van tay |

Nhan vién khi da nhép anh
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» Xoa nhan vién
- Dé x6a nhan vién da nghi vi¢c chung ta can thuc hién x6a & may chdm cong trudce sau do
maoi x6a ¢ phan mém

B1. X6a nhan vién trén may cham cong

- Vao May cham cong > Chirc nang nang cao = Chon nhéan vién can xda trén cay danh
sach > Tai lai danh sach nhan vién va chon lai nhan vién can x6a = Chon cac may cham
cong can x6a > Va chon x6a nhan vién trén may

|

= - i x|
Cay danh sach nhanvien # =tV CEREE 7 |
Vui 16ng chon mét médy chim céng @& thuc thi chirc ning Cac lénh cho thiét bi ‘

DS Nhan Vien | NV Nahi Viec i

‘ Coban | Url Port Wifi | 1P Netmask Gateway | Khac

1ot gian thuc | May chdm cong [mhongtin |vantay [Quinly [Matkndu |Giocong |Guong mat |[Long bantay ‘ Fa) Khdi dong lai thiét bi H
0/ XDV Vinh Yen 25 ) 01 0 o735 0383/3000 ‘ = i

g 01 p— 038373000 O\ Xem gid trén thiét bi % St gids bi sai trén thist bi ‘

~[3] Phan mem cham cong Mytime [426]
~ [®] inFast [426]

=0~

il

0 showroom Vinh Yen 426
~ [#] inhan vien msi [51] 0 TTTM Vincom Megamall 426
0381] doan kim tuan

03:5] pranmenTHanG | 4

ii)

<l

0 XDV Vincom Ocean Park 42

0 showroom Vincom Ocean Park 426 o1 01 0746 0383/3000
2522 0383/3000
o 0 0602 0383/3000

0 0 0412 0383/3000

01 01 1202 0383/3000 - PFTRTRY
[000359] nguyenvietthang 0 0 0969 0383/3000 | e v wen may :
[000362] cuhuyduc 5 <

[000363] hoangngoctan

[000364] levantruong
[000367] nguyenvantruong
[000362] leduylinh
[000369] nguyenhuudat
000370]

Xoa hét dif igu trén thist bi H
i

g
g
z
]
g
g
2
H
i
<

0/ XDV Nguyen van Linh 26

Duyét File ti USB|

0 Showroom Nguyen Van Linh | 426 ] Chon thit muc 6€ ghi Fie
[000355] nguyenduckhanh )

1000358] vuthidao

0 showroom VF Ha Lang 426
0, Diém Thay - Cém Binh 426
0 XDV Vincom Ha Long 426

sfelelelelalel=[s
]

| mlEEEE

Chon théng tin can
[000372] phamkhacanh Vui 16ng chon mét nhén vién dé€ thu'c thi chifc ning twang tic véi théng tin may chim céng

Gutdng mit, Thé, Van tay, Long ban tay, Ngu@i dung -l
1000375 tranchininh | |ichen tat ¢ Tim kigm| |

[000376] hoang thi huong e Tai théng tin xuéng may tinh
1000378] dinhanngo [chon [wa nhan vien [ 7en ahan vien M3 CC | Ten trén thist bi 5 |Guong ? y

[000343] LEVANMINH
[000344] NGUYENVIETHU,
[000346] NGUYENVANLONG
[000347] HOANGTHIHUONG
[000348] NGUYENTHITHU.
[000349] NGUYENVANTR.
[000353] trandinhcong

345 PHAMTIENTHANG 345 PHAMTIENTHANG 1 Ngudi din

9
350 NGUYVENMANHHUNG 350 NGUYENMANHHUNG 1 1 Ngudi ding

vien vien
381 doan kim tuan 381 doan kimtuan 1 1 Nguéi ding

y 5 |
1 - hoigian |Micc  |sgthe  |Mahan |Tennhan

10003561 nguyenhuyquan
0003607 nguyenhuuhai
10003611 nguyenvangiang
10003651 nguyenvanloc
[000366] phamvantuan
[000371] nguyenhongkien
[000374] trantrongthuc
10003771 bui thi hong van | 3 i
n [-] | [
Téng NV 426 B chon 3 NV thi viec 0 Exi ] o)

OO0Oo0o0ooodoodooooooooodonogoodon

FU Truy cip nhanh  User name: admin  Serverinfo: MyTime = Database: CloudURL:  http://103.253.20.161:7900/ % <% % Change Theme v

B2. X6a & phan mém

- Vao dit liéu = Xo6a ho so nhéan vién

a 0'|HB ¢ nhin vign 2 | [TD¥ sy x

- Chon céac nhan vién can xda trén cay danh sach
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- Tich chon vao X6a nhitng nhan vién chon trén cay
- Nhap ok

- Chon x6a hd so nhan vién

- Chon déng v dé thuc hién xéa dit liéu

y cham cng im cong va bao cao dat chdm cong e a0 Mgt va quyen user

™~ o T
i Xoa ho sd nhan vién X

Cay danh sich nhdn vién L
7 ||| ! ¥oegahllogphan vién chon trén cdy |
i ————" 2. Tich chon vao 0 x06a
DS fhan Vin | NV Nghi Viec nhén trén cay |
+ W[CONG TY CO PHAN GIAD HANG TIE, ||| 3P "ok’ d€ xdc nhan |ok )
4 [® Vin Phing HCM [13] Xéa ht =d nhan vién

INhén vién mai (9]

3
Xoa ho so nhan vién

Di liéu sau khi xir Iy sé& b thay déi, c6 thé ban s& khéng thé khéi phuc lai dit liéu da thay déi. Ban c6 mudn i Iy dir liéu khdng?

1. Tich chon nhitng

nhén vién cin xda / Khéng

4.Chon dong y dé
hoan thanh gua trinh

X6a nhan vién ¢ phan mém

4. Tab May cham cong

4.1 Khai bdo mdy chim cong
Chon Tab May cham cong > Khai bao may chdm cong

Trang chd 0 mdt v quydn user

Cay danh sach nhan vién f

Chon Tab May
chém céng

I May endmeéng x

Khai bdo méy cham |

cong

N A

o

> Khai bdo mdy chim céng ding TCP/IP
B1. Chon Thém méi
B2. Khai bao cac phan thong tin c6 du *

B3. Chon luu ( néu da ding cac thong tin thi s& hién s seri néu chua hién s seri vui long kiém
tra lai cac thong tin )
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B4. An Kich hoat may chim cong dé dang ki sir dung

Luu y : Vi nhiing cong ty c6 nhiéu co sé ma mudn nhan vién cé thé cham ¢ co sd nao cling
duoc thi s€ bé chon phan Khong dong bo thong tin d€ dong bd nhan vién gitta cadc may voi nhau

Chy danh sach nhan vién o Trang chd x ® May chdmodng Khai bde miy chim céng X

P )? EE Tim My ) My 1

B1. Chon Thém mdai

Logi mdy 1 Ikeco ot

Port Logt may Loail hinh k8t ndi May 58 Loai hink k#t ndi | L&M - TCPUP .

183814271 4 370" 2ideco LAM - TEPYP 1 1P{7) 163814271

el " MET khau két ndi

" B2. Khai bdo dav du / 0 - ;

B3. Chon Luwu ( néu_ il SRE R i Heoicy 56 seria 0004580315069 ; Kich hogt iny chdem cling
cac théﬂﬁ égﬁ = RS M3 kich hoat

ding thi phan mém oung cung f |
§§__ hlén |él‘| ééseri TemeZong (#0700 Bamghok Hanoi, Jakarta:Barmaul Gomo-AltayskH. | ¥
clia thidt bi ) B4. Sau khi hién 56 serl -

) ;hlét t_ll thi &n Kich bﬂoat ! Khdng déng bd thing tin [B Xia hat o liéu trén thist b

may chim cong dé sir

dung g

S WA

4370

> Khai bdo mdy chim sir dung chirc ning Adms (dong bé va tdi dir licu tw
dong)

B1. Cai dia chi may chu va port may chu trén may chdm cong

- Vao Menu trén may chdm cong > Thiét 1ap lién két > Cai dit may chi ddm may
- Chinh Dia chi may chii 1 IP may tinh cai phan mém

- Chinh C6ng may chu la 7900

- Tit chirc ning may cha ty nhiém va HTTPS

>> sau khi cai dit cac thong s6 dung yéu cau thi thiét bi s& tw dong day vé phin mém
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Vao Menu trén may chdm cong > Thiét lap e

e AR

lign ket > C3j d&t mdy chd dém méy £, Chidat méy chi dém méy

Kiéu may chi Tur d6ng tal dir lidu.

Khdl ddng tén mign ( ; J
Bia chi may ch 14 dia chi IP ctia may tinh ( -
IP may tinh phai dé finh ) e ;

Bia chi may chu 192.168.1.250

Cong may chd 13 7900 ( céng méc dinh clia CBhg méy.cha
phén mém cd thé thay d6i duoc)

M8 o i L

7900

Cho phép may chd (v nhiém va HTTPS ____—— |

dé Off ATTrS S

B2. Sira thong tin cic may da tu dong ddy vé phan mém

- Stra thong tin & cac muc ¢ dau *

- Véi nhitng cong ty ¢6 nhiéu co sé ma mudn nhan vién c6 thé chdm & co s nao ciing
duoc thi s& bo chon phan Khong dong bo thong tin dé dong bo nhan vién giita cac may
v6i nhau

- Chon Luu dé luu lai

Cdi dit chim cong B I T mat va quydn user

1
\B

Cay danh sach nhan vién n Trang chd = dy chim cong % Khai bdo midy chém cing %
Danh tich miy chim g
—_— 4 13 B S8 May [
e 1 Lam Méi
/f \1 - Tiin My (%) B1162 14460045 Natwork
f Loai mdy {*) IR “
r P Port Leagi may Log hinh két £ B Loai hink két ni | Cloud ™
I 3 Metwork | 0.0.0.0 T 4370 Zdeco Cloud 192.1648.1.20
557 Metwork | 192.168.1.201 4370 Zkeco Clowd 4370
/. 116214460039 Metwork | 192.168.1.201 4370 Tdeco Cloud
s A » | B116214450040 Metwork [182.1680901 | 4370 ZMeco ; =
3. Sau khi sira h&t 4450015 Metwork | 192.168.1.201 4370 Zkeco Sk saal ot )
-, 2 s n . e L | PP -
tat ca cac théng tin s |_-.1.nn\.w5$; :"I““": L ::"": M3 kich hogt 00B0-A92E-FFF2-3CEG-7T08-1540-F526-0859
3 . = 4 162 14450 setworl 15298 i
& cac may thi chon Vac/Ra Diing ching v
IR Pt G e e
Lurw g€ |y L@l 1. %ia thoneting TimeZone (+07:00) Bangkok Hanol, JakartarBarnaul, Gorno-AltayskcH.. |v
x B - & *
cac mug co dau
e e o Khéng doing b thing tn [ <52 ndt ddl idd trén thift bj
———— — roep
2. V@i cac cong ty cé nhigu mdy cd
thé bo chon chitc ndng nay dé dong.
b nhan vién gitta cac mév cham
LG L Lo LB [ b L
cong
30,590
< »

P Truy cip nhanh  User name: admin | Server info: My Time | Database: | ParadiseURL:  hitpsyt | ] change Theme
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4.2 Tai dit lieu nhan vién tr may cham cong vé phan mém va dong bo
nhan vién tu phan mém lén thiét bi
» Tdi dir li¢gu ngwoi dung tir mday cham cong vé phan mém

B1. Vao myc may chdm céng = Chirc ning nang cao

s S iz =
i Trang chi m Dl

Cay danh sach nhan vién *

L IHS sd nhn vién X

— s
® May chdm céng + X|

Tim nhan vién

DS Nhan Vien | NV Nghi Visc

>
>
>
>[]
>[C

v [8] Phan mém chim cdng Mytime [426]
v [m] vinFast [426]
>[m

>

> [0

> [

INhan vién mai [61]

| vinfast Ocean Park [78]
| Vinfast Long Bién [59]
| Vinfast Smart City [106]
| Vinfast Cam Pha [39]

| Vinfast Ha Long [37]

| Vinfast Ha Thanh [17]

| vinfast San Tay [9]

VinFast [20]

cong online

B2. Chon may chim cong cén tai thong tin nhan vién vé phidn mém -> Chon Tai thong tin
xudng may tinh

Cay danh sach nhan vién  *

Tim nhan vién

Ho s nhanvien  x

Vui 16ng chon mét méy chéim céng dé thyc thi chifc ning

Céc Iénh cho thiét bi
‘ Coban |Url port Wifi| P Netmask Gateway | Khdc ‘

> [] vinFast [20]

Khéi dong lai thidt bi H

I Ghon s g3 Tim kiéim |
DS Nhan Vién | NV Nghi Viec —— Trra >
- cr e gian thue | May chdim cong |thengtin |vantay [Quanly |Matkndu |Giocong |Guang mat |Long bantay
] Phan mém cham cang Mytime (4261 ——=
= O 0/ XDV Vinh Yen a5 o o1 o0 o740 | 0383/3000
~v [] VinFast [426]

— [ 0 showroom Vinh Yen 426 0 01 -01 0624 0383/3000
> [ INhén vién méi [61]

- i 0 TTTM Vincom Megamall 426 1 01 01 297 03753000
> [[] Vinfast Ocean Park [78]

— L 0 XDV Vincom Ocean Park 426 0 -01 -01 3153 0383/3000
> [] Vinfast Long Bién [5¢] .

[ 0 showroom Vincom Ocean Park 426 ) o1 01 o743 0383/3000

> [] Vinfast Smart City [106] u

= it i 0/ XDV Nguyen Van Linh 426 o 01 01 2551 0383/3000
> [[] Vinfast Cam Pha [39]

=) [ 0 Showroom Nguyen Van Linh | 426 [ 01 01 0604 0383/3000
> [ Vinfast Ha Long [37] -

= [ 0 Showroom VF Ha Long 426 0 01 01 0417 0383/3000
> [ Vinfast Ha Thanh [17] = =

= = | & 0 Diem Thely - Cém Binh 426 0 01 01 1216 | 0383/3000
> [] Vinfast Son Tay [9]

L 0| XDV Vincom Ha Long 426 0 01 01 0981 0383/3000

Chon may cham cong can tai dif liéu nhan vién vé phan mém

Sita ior b sai trén thigt b

I Xa hét dif fiéu trén thiét bi

‘Duye{ Flewuss| e
[ chon thu muc gé ghi File

L)(ua arnhanvientrenmay -

6 wchencrdni

Chon thong tin cén xem trén thlét bi ‘\

Tuy chon xo4 dif liéu

\The éVanty -

H

Chon théng tin can tai tir thiét bi xuéng mdy tinh

("] Chon t3t cé Tim kiém |

Vui 6ng chon mét nhan vién dé thurc thi chitc ning twang tic véi théng tin may chim céng

J ‘\ T3 laf danh sach nhan vien

| Guing mat. Thé. Van tay. Long ban tay. Nouéi ding

Tai théng tin xuéng may tinh

[chon [wa shinvien | ven ahan vien Macc [Tentrenthigtbi  [Sathe |vantay Chon théng tin can tai Ién thiet by |
Gudng mat, Thé, Van tay, Long ban tay, Ngudi ding ||
Cap nhat théng tin Ién thiét bi
| [may cham cong Thof gian [mMacc [ssthe [manhanvien |
o
Sau do chon Tai thong tin xuéng may tinh
0 o ‘ 13 o
| =
Téng NV 426 ©5 chon 0 NV thai viec 0 [T DT | 0|

Fll Truy cip nhanh  Username: admin = Serverinfo: MyTime = Database: CloudURL: s % <% [ change Theme v

- Sau d6 phan mém s€ doc dir liéu & may vé phan mém
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Cay danh séch nhan vien {IHa sdnhanvien x| 3=Chicnangnang cao + x |[iDilieu x| ElMaychimcong x|
|| Vui léng chon mét may chdm céng d€ thuc thi chiic néng Céc Iénh cho thiét bi

[Tim nhan vien o =
Chon tét c& Tim kiém Cd ban | Url Port Wifi | IP Netmask Gateway | hac

DS Nhan Vien | NV Nghi Vigc

Chon  [Thi gian thc  |M4y cham cong Théngtin |Vantay |Quanly |Matkhdu |Gidcong |Gudng mat |Long ban tay m coi N Khei dong lai thiét
] Phan mém cham cong Mytime [426] - T T C-3 cong hO dong faithidt b
e 0 XDV Vinh Yen 426 ] 0 £ o740 0383/3000
~[] Vinfast - Y e "
0 showroom Vinh Yen 426 0 01 01 0624 0383/3000 o\ e gl ren this B (1 SegrmenE
g LT 0 TTTM Vincom Megamall 426 1 o 4207 0375/3000
Vincom Megama -1 01 2 37: 5 o ki v
- 0 XDV Vincom Ocean Park 426 0 o1 01 3153 0383/3000
infast Long Bién (50 TERET S
2 0, Showroom Vincom Ocean Park 426 o o1 o o749 038373000 & coraaisve s
7 L e o L ) 0 XDV Nguyen Van Linh 426 0 o1 o1 2551 0383/3000
V Nguyen Van Lin 2 E ~ 55 B  File t
2L Y veesncim phé 1) 0 sh = Nauyen Van Linh 426 0 0 o 060, 0383/3000 S
z iowroom Nguyen Van Lin E o1 4 33 e
> ] Vinfast Ha Long [37] vy Chon thut muc dé ghi File
I 0 Showroom VF Ha Long
> [ Vinfast Ha Thanh [17] R @ = B X
N 0 Diem Thiy - Cim Binh Tuy chon xod dit liéu
> (] Vinfast Son Tay (9] | e 0 €
. 0 XDV Vincom Ha Long T
> [ vinFast 201 y

Diém Thuy - C&m B... :
IP 192.168.1.37, 4370 Chon théng tin can xem trén thiét bi
Gig c6ng 1216 Ngusi ding 426 Pt

62% C—TTTT—
(o} 21 n Thuc hién xem dif liéu
Quénly -1 Vantay 0 — —_
. | Chon théng tin can tai tir thiét bi xuéng mdy tinh
Vui 16ng chon mét nhén vién dé thue thi chirc néing tu Guong mat 383 [Guicing mét. The, Van tay. Long ban tay, Nguéf dang -

Chon tat c& Tim kiém

| o] Tai théng tin xuéng may tinh
Ki Chon théng tin can tai Ién thiét bi
Thoat 1| Guong mit, The, Van tay. Long ban tay, Ngudi ding

Cap nhat thong tin Ién thiét bi

Chon M nhan vien |Tén nhan vién M3 cC uyen Hinh

Thaf gian Ma CC [s6the | wa nhan vien

» Dong bo dir li¢u tir phan mém lén cdc may cham cong
B1. Vao muc may cham cong - Chutc ndng nang cao

- [=] [
||-|| Trang chi Dif ligu @EE‘ May cham cong Cham cdng va béo cao Cai dat chdm céng Bdo mat va quyén user
il i, ‘

x May chdm céng +

Cay danh sach nhanvién * | &M8sdnhdnvien  x|f

| Tim nhan vién

| DS Mhan Vién | NV Nghi Vigc

~ [8] Phan mém cham cdng Mytime [426] \
v [m] VinFast [426] Q

> [=] INh&n vién mdi [61] Khai bdo Chifc néng néng cao Theo d&i chdm céng online
> || vinfast Qcean Park [78]

> [ Vinfast Long Bién [59] | Tai dif liéu chdm cong
Vinfast Smart City [106] |
vinfast Cam Pha [39]
Vinfast Ha Long [37]

| Vinfast Ha Thanh [17]
Vinfast San Tay [9]

| VinFast [20]

R

B2. Vao May chdm cong > Chirc ning ning cao - Chon nhan vién can tai trén ciy danh
sach - Tai lai danh sach nhan vién va chon lai nhan vién - Chon cac may cham cong can
tai nhan vién 1én > Va chon cap nhat thong tin 1€n thiét bi

HUGNG DAN SU DUNG PHAN MEM CHAM CONG MYTIME [b¥)



Cay danh sach nhanvién +

[1im o

DS Nhan Vién | NV Nghi Viee

[ Chon t4t c Tim kiém |

{IHS sgnhanvien

FEChicnangnang cao # X |[fiDirlieu  x

Vui Iéng chon mét méy chéim céng dé thyc thi chic ning

Céc Iénh cho thiét

Ca'ban | Url Port Wifi | 1P Netmask Gateway | Khac

— la Thefi gian thuc | Méy chsm cang |Thengtin |vantay |Quénly |Matkndu |Gigceng |Guang mat [Lengbantay ‘ 5i 6 cham con &Y Khéi déng la i |
< TR PR i ché cBng Wime (261 || | | | | | | | @ Téi gie cham cong B, Kndi dong lai thiet bj H
T 0] XDV Vinh Yen 25 o o1 S o720 | 03e3/3000 | ; - H
Vi e —— 16 o o 01 0624 0383/3000 Q Xem gid trén thiét bi “ S gits b sai trén thigt bi |
> LMD i 1 1) 0 TTTM Vincom Megamall 426 o 01 297 0375/3000 | |
- incom Megama 1 0 F ¢ o ki 3
> ] Vst Long B 58] 0 XDV Vincom Ocean Park 426 o -01 -01 3153 0383/3000 - i
7 vini e
= 0 showroom Vincom Ocean Park 426 0 o1 01 o749 0383/3000 ‘ Q? Xoa hét dit fiéu trén thiét bi H
2 [l e snar iy 100 4 Covngwenntoh @5 o o1 o1 am oepow |
= V uyen Van Linl . 5 & i |
> [ Vinfast Ha Long [37] iowroom Woayen Yan il L [CIchon thu muc aé ghi File
e 0/ Showroom VF Ha Long 126 o o1 o1 0417 0383/3000 I
> [] vinfast Ha Thanh [17] . .
T B » 0 Diém Thiy - Cém Binh 25 o o 0 1216 03833000 Tu chon xo& di liéu
0/XDV Vincom Ha Long 425 3 o1 01 0981 0383/3000 e ——
NV01652] Phan Thanh Céng 0d nhan vién trén may =
V01657 Lé Dai Durong '@ Thure hian x6a dit
il V01658] Doan Thi Ha Tién = = =
Kiovse v ciatin Chon théng tin can xem trén thiét ‘
[NV01670] Hoang Hng Nhung T, Van tay
[ INV016741 Nguyén Thi Nhung O\ R
[ I1679) Ngut B-riAa Chon théng tin can tai tir thigt bi xudng mdy tinh ‘
[] [Nv01682] Cén Manh Hing = = e PR = i tha i P P
= Vui léng chon mét nhan vién dé thuc thi chifc ning tudng tac véi théng tin may chdm céng Guar T t: ban tay, N
[] INV01686] Phiing Tusn Anh Clrrtios T il =
E on tt ¢ Tim kiém \ o s = Z
> (7] VinFast (201 2 4% D Tai théng tin xuéng may tinh
[chon [wa nhan vien [7en ahan vien |Macc [tentrenthigtbi [s&the |vantay |khong hoj Chon théng tin can tai Ién thiét bi ‘
Gudng mit, Thé, Van ta — *
NV01652 PhanThanh Céng 1652 Phan Thanh Cong Noi 4;
NVO16S7 | Le Bai Duong 1657 Le Dai Duong No
NVO1658 BDoan Thi Ha Tién 1658 Doan Thi Ha Tien Noi.
NV01659 Nguyén Quang Huy 1659  Nguyen Quang Huy No i
2 4 - 2 - 0 I
il £l
Téng NV 426 D3 chon 4 NV thi viéc 0 [T 1 HIET 1 0]
FT Truy cdp nhanh  User name: admin  Serverinfo: My Time = Database: CloudURL:  htpi// o g . 7900/ % <9 (% Change Theme ¥
Cap nhat thong tin nhan vién 1én thiét bi
\ 3\ \ r
Sau d6 phan mém s& dong bo cac nhan vién dugc chon 1én may cham cong
Cay danh sach nhanvien # &Hessrhinvien EChicningnang cao + x |{iDufieu x| EMaychimcong  x x
—4”"‘ shanvién 3 Vui Idng chon mét méy chidm céng dé thyc thi chifc ning Céc Iénh cho thiét bi
Chon tat c& Tim kiém | ‘ Cd ban | Url Port Wifi 1P Netmask Gateway = Khac
DS Nhan Vien [NV Nghi Viee —— = — = b iy b B
|Chon | That gian thue My chém cang [ heng tin Quinly [Mstkhdu |Gigcong |Guang mat [Long ban tay & T4 g cham co F5) Khei dong lai thidt bi
v [®] Phan mem cham cong Mytime [426] — O gio K 9
T VinFast [426 [v] 0 XDV Vinh Yen 426 =01 -01 0740 0383/3000
> Lt Shndi 161 E 0 TTTM Vincom Megamall 426 1 o1 297 03753000
= o incom Megamai E T
> [] Vinfast Ocean Park [78] 2 | '@ Foscong su ki e ie
= [ 0, XDV Vincom Ocean Park. 426 ) 01 3154 0383/3000
3 L] it tong: 618 [59) = @ _ o x ‘? X6a hét dit lieu trén thiét bi
> [ Vinfast Smart City [106] o
> [] vinfast c&m Pha (39] o e T
> [ vinfast Ha Lc 37] H H i
= V‘"(“MST:W”‘“’?] [ O XDV Vinh Yen Showroom Vinh Yen M Vincom Megam... ‘
infast Ha Thani =
= vl P 10.133.14.105 4370 P 10.133.14.83 4370 P 10.1335.166 4370 v 3 dix liér
v [8] vinfast Son Tay [9] = . . N — N . Tuy chon xo4 dif liéu
i - = Gigcong 740 Ngusi diing 426 Gigcong 624  Ngusiding 26 339% Gig cong 4207  Ngudi ding 426
[¥] (NV01652] Phan Thanh Céng Quinly -1 Van tay 0 Quinly -1 Van tay [} 27 Jauanly 4 Van tay 1
7] INVO1657) Lé Pai Duang Guongmat 383 Guongmat 383 Guongmst 375 Thuc hién xéa dit
[7] INV01658] Boan Thi Ha Tien Ta c T3 Cap nhap thong tin e =
A T i Geg o e rhip thong théng tin can xem trén thiet |
CF rovteon g ot i XDV Vincom Ocean ... Showroom Vincom O... XDV Nguyen Van Li...
e mermins P 101335217 a7 N\ P 101335245 an P 101337118, a0 Thuc hign xem dif lisu
= Gigcong 3154  Ngusi diing 426 Gigcong 749 Ngusi ding 26 Gig cong 2551  Ngudi dung 426 = < =
(] INV01679] Nguyén Bic An 9 9 e e ‘
= Ewmzj S o L 433% Joung 4 vantay o Quinly -1 Vntay o 33% )outnyy 4 vantay o tin can tai tif thiét bi xuéng may tinh |
2 Vui Iéng chol Gudng mat 383 Gutang mat 383 Gudng mat 383 ong ban tay, Nguai ding -l
"] [NV01686] Phing Tuan Anh = — 3 A N
o [ |Chon tat c3 L i q & uong 2z = . s z ’
> [] vinFast [20] . N = ) i thong tin xu6ng may tinh
e Showroom Nguyen V... Diém Thuy - Cam B... XDV Vincom Ha Lon... n théng tin can tal lén thiét ‘
P 10133750 a7 P 192168137 a0 P 192168138 am0 g e NG 1
=@ Gigcong 604  Ngusi diing 426 Gigcong 1216  Ngusi ding 26 Gigcong 981  Ngudi dung 426 =
Quénly -1 Van tay 0 Quénly -1 Van tay o Quinly -1 Van tay o p nha éng é étb ‘
Gudng mat 383 Guong mat 383 Gudng mat 383 T T T . .
% - 5 . |hés gian |macc [s6the [wanhanvien ||
N Thoat
[0 [nvotese Nguy&n Quang Huy 1659 Nguyen Quang Huy Noi

Phan

meém dong bd nhan vién va bdo dong bo thanh cong
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4.3 Theo dii chdm cong Online
- Chirc ndng nay sé hién thi théng tin nhén vién chim céng theo thoi gian thuc
B1. Chon Tab May cham cong > Theo ddi cham cong Online

Cay danh sach nhan vién

Chon Tab May
cham céng

cong
il
831 linh eho iy 0C

F

B2. Chung ta c6 giao dién theo ddi chim cong Online
- Hién thi anh nhan vién
- Tén nhan vién
- Ma nhan vién
Nhiét d ctia nhan vién d6 ( Véi cac may c6 chirc nang do than nhiét )

dat ch

Cay danh séch nhan vilis i bl Theo déi chdm efing enline: X | |8 My chim cdng X

VP DN Tén thiét bi chdm cong

DEMhdn vidn | NV Mahi Vige
+ 0 CONG TV TNHH XNK VA DICH VU K_.

& [ Win Phang HOM [13] LH 00085 m nhan vién

* ¥ Vin phang Ha N&i [12]
LHO0085  msnsen

» || Van phing Ba Ning [30]
Pang lam viéc  1heigian cham

2022-06-19 14:01:50

0 °C  Nhiét dé véi cac méy cé chirc néng do nhiét do

bAd nihdn vign | Tén ahdn vién Cira MECC | Phéng ban Chile vt
v [tHoooss | ‘WI}N 85 KThuat  Congnhan  ~
LHOM3S Mooe WP HOM 35 KT Thust Céng mhan
2 5 - - G LHOMOTD Dhung VB HN "% BT Thudt Cidng nhan
Anh nhén vién neu co LHOMOTG Ding VB HN 0 X Thudt  Céng nhan
LHO0010 Dimg WP N w K Thudt Cdng rhan
LHODOSS _Hoad 1 2116214460005 Netwark 38 Sale Ldna nhin =
8 n
Tdng NV 57 B3 chon 14 NV thi viéc 0 | € »

Céc thong tin hién thi khi chim cong Online
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Hinh anh theo d&i chim cong Online trong nha may

L&i vao Tiép Tan
80011

DO NGOC CHUYEN

Pang lam viéc

2022-06-15 09:32:49

Cita Ma cC Phong ban

2

LGi vao Tiép Tan 11 Le Xuan Nguyen ( Ha Dinh Dang) Céng nhan

Chicvu

B&m vao day dé

Hinh 4nh theo d&i chim cong trong khach san
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4.4 Diit 1énh cho may chim cong

B1. Chon Tab May chim cong > Pit 1énh cho may chdm cong

|_IF§ Trang chu

Cay danh séch nhén vién L]
Chon, Tab May
cham céng

(i Trang chis X s May chim cong X

bat [énh cho may
chém céng

N

B2. Thuc hién 1énh

- Chon thiét bi can tao 1énh

- Chon lénh mudn thyc hién

- An thuc hién 1énh

- Kiém tra xem 1énh di duoc tao chua

iy danhy sich nhin vign

03 i ik | W g Ve tan W Tee vt
MOCTEL HAONG

Tin il s

F |Z:_:}1. CORTINSN Ry 1 Miychimoing | M3 | M NV
]

1. Chon Thiét QL/

3. Chon Thuc
hién |1énh

|

A

Caclénh dd
2. Chon lénh mudn thuc hién tag
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5. Tab Cai diit chAm cong

Chirc niing cai dit chAm cong nham dap tng yéu ciu xuit bio cao Chiam cong theo ca cho
cAc cong ty ¢6 ca 1am viéc ¢6 dinh ( véi nhirng cira hang ma nhan vién lam part time chi
can gio dén gio vé va tong gid' c6 thé bé qua Tab nay

5.1 Thiét lap ca — Gio' lam vigc

B1. Chon Tab Cai dat chim cong > Thiét lap ca — Gio 1am vige

"l B I‘ Trang cha £ Ddl ligu y Cham cong va bao cao Cai dat cham cong Bao mat va guyen user

Cay danh sach nhan vién s | ~Caiddtchdmolng x

05 Whan vign | NV Nghi Viée
<[] CONG TY TNFH 04K VA DICH VU K |
» [ Vin Phéng HOM [13]
* ! Vin phong Ha Ngi [12]
Vin phang B3 Ning [30]
» (] vin phéng Viing Tau [2]

Chon Tab Cai dat.
chédm cone
-‘-‘-H-‘-‘-‘-H-h_

Thiét lap ca— Gi&
lam vige

R C

B2.Chon thém mdéi gié lam viéc hodc stra thoi gian & gio 1am viée da co san
- Sura lai thoi gian phu hop ¢ hang Chu nhat

- Chon Ap dung hét dé ap dung hét tir thtr 2 dén thir 7

- Sau khi stra xong thi chon Luu dé luu lai

 Thigt p ca - G

s Cdi 08t cham ciing X

Thidle |3p ca m v

2. Chon 4p dungraét dé ap 5] Lim Mai
T *|__dung cho tét cé Gac ne soderaa
5

Thiéng tin céng ty

ugin i ipes quep Ao FEa

Tirm kigm || had £a (7
| M calam vige | Ténfa Kidu endim cdn
0 :: P % | Chitiétca
¥ B3t dau Bét dau Kit thic Bt diu Kt thac Bt dhu Kt thic it oing chbdn
1ang & 1ang €a tride téng ca trudc Gt vao ca nghi trua nghi trua Gid ra vE ting €a sau ting €& sau
DE0000 || pe0000 ¥ || 08:00:00 ¥ | 12:0000 | £3:00:00 » || 1700:00 ~ || 17:00:00 ~| B
TOEU000 s 7 OO0 == o TTO00 || T AT
Chon thé&m mdi 080000 | oe-0000 v | CB-00:00 || $3:00:00 ¥ || 17:00:00 ~ || 17:00:00 »| &
mﬁm&r‘“ﬁ OEO00 w || o000 [ oar0000 w | 13:00:00 || 17500:00 {»e || 17:00:00 [
mmﬁﬂé& Thit Nam 080000 v 00000 v| cao000 [v] 120000 [vlroo00  [v[i70000  [vle
Tir Séu 08:00:00 || 080000 || E00:00 | 10000 || 1700:00 || 170000 |18
Thir Bdy 08:00:00 + || 080000 | [ 08:00:00 | 13:00:00 » || 17:00:00 | [| 17:00:00 e i3

1. Chinh lai thai gian lam viéc phi
3. Luu lai céc théng hop & hang dau tién
tin vira chinh
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5.2 Gan ca lam viéc cho phong ban hoac nhan vién

B1. Chon Tab Cai dit chdm cong > Phan cong di 1am theo ca

Cay danh sach nhn vién a *.Cai djt chim cbng %

D5 WNhan vign | NV Nghi Yiee

<18 CONG TY TNHH XNK VA DICH VU K.,
+ [ Viin Phéng HEM [13)
+ & Vin phang Ha Néi[12]

Chon Tab Cai dat
chim con

+ [ Vi phing B4 Ning 1301 g
| van phong vilng Tau [2]

Phan chng di lam
theo ca

b \%/ G

Fas) =
4 Trang chi éL 3y F 4 bao cao it chim cong

L

AL G325t chdm cdng X ‘PhAn cdng o lam theo ca X

Cay danh sach nhan vién v
D3 Nhin Vign | NV Nghl Vige M3 16 Whifng ca dudc phin céng  Moay hidu e = | Cap &6 bd phin
[+ CONG T TNHH JXNK VA DICH VY .. | | | Vin phong Ha Néi Hinh chinh 1806:2022  0chi nhanh
4 W ydn Phong HOM [13] ||| |¥an Phing HCM Hinh Chinhsl phuc v 19062000 OChi nhanh
+ (W] IR v mai 9] £ Vin phbng Ving Tu - Sin wudt [I * | 1Phang ban
o [] K& todn [4] : \in phang Ba N.Eng - K1 Thudt 1| o
+ o Win phing Ha Ngi [12] | Van phong Hi Néi - Sale W (Select Al
+ b Sale [12] | Vin Phang HCM - K4 todn Harnh Chinh June 2022 *
471 Vi phang D4 Niing [30] Vin Pridng HCM - INRin willn médi #0 phucwy MO TU WE TH #R 354
v [0 Thusdt (30] ||| | vin phang Ving Tau :
o (1 Viin phéng Viing Tay [2] || |Vin phéng B Ning Chon Luu lai
o ] Sdn wdt [2] . 5 (] T 8 g W n AR AR o PR
{LHOO058] LHODOSE | (IR e T T T T S
J [LHD060] LHODOBD | 18 20 T

Chon gi&r lam viée cho ting

phong ban va thoi gian bét
dBu c6 higu lye

Clear

>> Phan nhitng ca dugc phan cong cé thé chon nhiéu ca cung 1 Iuc ( Bao gom céc ca cia phong
ban hodc cac ca ma nhan vién d6 lam )
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6. Tab Cham cong va bio cdo

- bé xem dugc cong chiing ta s€ vao tai dir liéu cham cong tir may cham cong vé phan mem
B1. Vao May Cham cong > Tai dit liéu cham cong

Cay danh sach nhanvién *
[Tim nhén vien &

DS Nhan Vién | NV Nghi Viee

v [®]:Phan mém cham cong Mytime [426]
~ [8] vinFast (426]

> (] tNhan vien méi [51]
> [[] Vinfast Ocean Park [78]
> [] Vinfast Long Bién [59]
> [] Vinfast Smart City [106]
> [[] vinfast C&m Pha [39]
> [] Vinfast Ha Long [37]
> [] Vinfast Ha Thanh [17]
> [8] Vinfast Son Tay (9]
> [] VinFast [20]

Theo ddi ch:

S

Lich st dang ky van tay

®

Danh sich van tay

Danh séch khudn mat Lich st dang ky khuén mat

Téng NV 426 D3 chon 4 NV thi viec 0

B2. Chon tai gio cham cong dé tai gio cong tur thiét bi vé phan mém
u @ ng g va 5 ng =

DS NI

> [] Vinfast Smart City [106]

v [=] Phan mém cham cong Mytime (£26] XDV Vinh Yen Showroom Vinh Yen TTTM Vincom Megam...
v (W] VinFast [426] P 10.133.14.105 4370 3 10.133.14.83 4370 " 10.133.5.166 4370

> (] tNhén vién mi 511 Givcong 740 Nowdi ding a2 Givcong 826 Nousi ding a6 Givcong 4297 Nawdi ding 26
> [] Vinfast Ocean Park [78] Quinly -1 Van tay o Quinly -1 Van tay 0 14% lquiny -1 Van tay 1

> [ vinfast Long Bién (58] Gudng mat 383 Gudng mat 383 Gudng mat 375

> [[] vinfast C&m Pha [39]
> [] Vinfast Ha Long [37]
> [] Vinfast Ha Thanh [17]
> [8] Vinfast Son Tay (9]

PSSR T > oo [ NI > e (7777 ST N < o0 [SI7]
XDV Vincom Ocean ... Showroom Vincom O... XDV Nguyen Van Li...

= 3 104335217 70 ® 101335245 70 [ 101337.118 4370
> L] vinkast (201 Gigcong 3154 Nouei ding 226 Gitcong 749 Ngudi diing 426 T[4 Gigcong 2551 Nguai diing a2
Quinly -1 Van tay o Quinly -1 Vvantay 0 Quinly -1 Van tay 0

Guong mat 383 Guong mat 383 Gudng mat 383

EEEEDENTITN o [0 N oo [
Showroom Nguyen V... Showroom VF Ha Lo...

3 10433790 4370 3

Diém Thuy - CAm B...

192.168.1.35 4370 »

192168137 , 4370

Gigcong 604 Ngui ding 426 Gigcong 417 Nguai ding a2 Gidcong 1216 Nousiding a2
Quénly -1 Van tay [ Quénly -1 Vantay 0 Quanly -1 Van tay [
Guang mat 383 Gudng mat 383 Gudng mat 383
EETTEETIE oo [1TT) CRRPEE T > oo [T X > oo [EIE
XDV Vincom Ha Lon... Iz _ Thém/stfa may chdim cong |
B . . |£ Tim kigém may cham cong |
Quinly -1 Vantay 0
Gudng mat 383

TP B - e [

= Sau khi tai xong chung ta s& chon xem Cham cong khong theo ca ( 6.1 ) hodc Cham
cong theoca (6.2)
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6.1 _Chdm céng khéng theo ca

Chim cong khong theo ca phit hop véi nha nha hang cé nhin vién lam part time chi cin gio
dén gio vé va tong gio trong ngay ( wu diém khong can cai ca lam viéc )

B1. Chon Tab chdm cong va béo cdo > Cham cong khong theo ca

! Chdm cdng vibdo cao X

Cay danh sdch nhan vién »
DS Mhan vien | NV Nghi Viec 2. Chdm cdng khéng theo 1. Chon Tab Chdm
41 CONG TY TNHH XNK VADICH VUK. || ca cong bdo cdo
4[] van Phidng HOM [131
+ 1 INhan vién méi (9]

b KE todn [4]
« 1) van phong Ha N&i [12]
[ Sale [12]
4 1/ Van phong D3 Ning [30]
3 Ki Thisat [30]
4[7] van phéng Viing Tau 2]
4] San mudt 21
[LHODOS58) LHO00SE
b | [LHOO00] LHO00E0

B2. Xuit Exel

Chon Tinh cong hang ngay

Chon ngay can xem

Chon nhan vién hodc phong ban can xem
Chon hinh thitc Exel muén xuét ra

' Cham cang khéng theoca % | B Chim céng va bé

Cay danh sach nhan vién . 3
D iéu gie céng gdc | Gig cang géc theo nhom ngay
05 pibdosiin Llblahll — [ Tif ngay 01-05-2022 v| Bén ngay | 31-05-2022  |v ] Bao g&m ngay ving mat ‘:}
LA/ [CONG TV THHH ANK WA DICH VU K%
+ 'w# Vi Phéing HCM [13]
» ¥ INhan vien méi (9] Tim kigm
b o KE todn [4] MIE nhan vie Tén nhan vién Thit vao 1 Ra1 Gi&f cang 1 vao 2 Raz2 Gi¢ cong 2/ Téng gid céng
|| Vin phing Ha N&i [12) LH00053 Nguyén eu Thigng Thit 2 7.43 743 A
bl s2le 12 = Mouyén Yéu Thudng Thir 3
4 bl ¥dn phong B3 Nang [30] Nguyén Yéu Thidng Thit 5 74T
+ ¥ KI Thuat [30) Nguyén Yéu Thusdng Thi 6 735 ?7
4 b Van phiing Viing Tau Nguyén Yeu Thidng Thit 7 7.28 03' Cho
» I Sdn xudt 2] Nauydn Yéu Thuang Chis nhat [ dé xu
Nouydn Yéu Thudng Third 203 oO——O0——0 203
Mguyén Yéu Thudng Thi § 732 7.32
\ / MNguyén Yeu Thudng The' 7 T4 74
LHO0053 Nouydn Yéu Thidng Chis nhat 7.55 7.55
\ LHO00S3 MNguydn Yéu Thudng Thit 2 71 74
/ LHO0053 Nguyén Yeu Thuong Th 3 873 a7
2. Chon ngay can LHO0S3 Nguyeén Yéu Thuang This 4 17
N g LHD0OS3 Nguydn Yéu Thugng Tht 5 13:56:35 788 7.68
SRS ER AaSce St LHO0053 Nouydn Yéu Thuong Thir 6 14:06:11 73! 732
phong ban hodc LHO000S53 MNguyén Yeu Thuong Thi 7 08:06:37 7.33 733
[‘_ﬂ,é_ﬂ,‘"ién Mxem LHO00S3 P\'guy?n Yeu Thudng Chii nhat | 14:09:14 803 8.03
LHO0053 Nguyén Yéu Thudng Thit 2 14:05:48 737 737
LHO0OS53 MNguyén Yéu Thuang. | Thi 3 715 745
LHO0053 MNauvin Yeu Thudng ™6 742 742 >
25 489 2783.96

Sau khi xuét ra s& dc file Exel
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BANG CHAM CONG CHI TIET

Mi nhin vien:LHO0053 Nguvén Yéu Threong Sale

Negay Thw Vicl ([Ral Giccongl |Vael ([Ral Giccong? |Vied |Ral Gie cong 3 |Cong hi chu
02/05,/2022 Thir 2 14:02:36 |21:28:23 7.43 7.43
03,05/2022 Thir 3 13:56:31 0
05,/05,/2022 Thir 5 08:03:29 |15:31:24 7.47 7.47
0&/05/2022 Thir & 14:01:20|21:22:30 7.35 7.35
07/05/2022 Thir 7 14:08:50(21:25:01 7.28 7.28
08/05/2022 Chinhit |08:11:13 0
11/05/2022 Thir 4 08:14:02 [16:16:17 2.03 2.03
13/05/2022 Thit & 14:04:16(21:23:03 7.32 7.32
14,/05/2022 Thir 7 08:03:51 [15:27:05 7.4 7.4
15,/05/2022 Chi nhat |07:53:40 | 15:26:48 7.55 7.55
16,/05/2022 Thir 2 14:17:31 | 21:23:04 7.1 F:1
17/05/2022 Thir 3 14:07:34 |22:51:25 273 2.73
13,/05/2022 Thir & 08:09:17 0

I:I.E_."QE_."E-S'EE Thi¥ 5 13:56:35[21:49:11 7.28 7.88
20/05/2022 Thir & 14:06:11 |21:25:43 7.32 7.32
21/05/2022 Thir 7 08:06:37 [15:26:47 7.33 7.33
22/05/2022 Chinhat|14:09:14 |22:11:33 2.03 2.03
23/05,/2022 Thir 2 14:05:46(21:27:21 7.37 7.37
24/05/2022 Thir 3 14:17:40|21:26:25 7.15 7.15
27 /052022 Thit & 14:07:22 |21:32:15 7.42 7.42
29/05,/2022 Chi nhat |08:17:20|16:33:12 8.27 827
30,/05/2022 Thir 2 14:02:42 |21:24:49 7.37 7.37
31/05/2022 Thir 3 14:10:06 Q
LHOODS3 Téng 1438 1438

Bang cham cong chi tiét
Lan dau va lan cuoi

IMa nhan vién Tén nhén vién B¢ Phan Ngay Thir  |Cham lan dau Cham lan cudi Tong gity lam viéc

2 NGUYEN THI THANH CONG TY HAN|2022-01-04Thi hai [07:55 17:05 09:09

2 NGUYEN THI THANH CONG TY HAN|2022-01-04Thi¥ ba |07 55 17:03 08:08

2 NGUYEN THI THANH CONG TY HAN|2022-01-04Thi v [07:58 17:06 09:08

2 NGUYEN THI THANH CONG TY HAN|2022-01-0§Thir nam|07:59 1721 09:22

A NGUYEN THI THANH CONG TY HAN[2022-01-01Thir sau|07:59 17:04 09:04

2 NGUYEN THI THANH CONG TY HAN|2022-01-04Thir bay |07:57 17:03 09:05

2 NGUYEN THI THANH GONG TY HAN|2022-01-1(Thi hai |08:10 17:06 08:55

2 NGUYEN THI THANH CONG TY HAN|2022-01-1{Thik ba 08:04 17:09 09:04

2 NGUYEN THI THANH CONG TY HAN|2022-01-14Thir e [07-50 17:07 08:08

2 NGUYEN THI THANH CONG TY HAN[2022-01-14Thir sau|07:58 17:04 09:05

2 NGUYEN THI THANH CONG TY HAN|2022-01-14Thir bay |08:01 17:06 09:04

2 NGUYEN THI THANH GONG TY HAN|2022-01-17Thik hai [08:07 08:07 00:00

i3 NGUYEN THUY NINH CONG TY HAN|2022-01-04Thi hai [07:55 17:06 09:10

3 NGUYEN THUY NINH CONG TY HAN|2022-01-04Thir ba [07-55 17:03 08:07

i3 NGUYEN THUY NINH CONG TY HAN[2022-01-04Thk twe [09:49 17:10 07:20

i3 NGUYEN THUY NINH CONG TY HAN|2022-01-04Thir nan]07:59 1721 09:22

3 NGUYEN THUY NINH CONG TY HAN|2022-01-07 Thir s4u|08:00 17:04 08:04

"} MR IVER TUCV RIRIL AR TV UAMIANYY N4 NdThes ki INT7-E0 47-n2 no-NE

Bang cong gio dau tién va gio cudi cung




6.2 Chdm céng theo ca
B1. Chon Tab Chidm cong va bao cao > Chim cong theo ca

Céy danh sach nhin vién » || B Chdm cong va bip cia x \
1. Chon Tab Cham
cone béo cdo

DS Whan Vign | NV Nghi Vigc
217) CONG TY TNHH XNK VA DICH VU K. | 2. Chém cong theo ca
4 [ v&n Phang HCM [13) | g i 4
» 1 INhan vign méi (9] | \
v 1 Ké todn (4]
Ha Ngi[12]

g B3 Ning [30]
L Ki Thuat [30]
4[] Van phéng Viing Tau [2]
4 1/ Sdn xudt [2]
| [LHD0058] LHO0058
b [LHD0080] LHO0060

B2. Xuit Exel

Chon cham coéng hang ngay hodc cac hinh thirc khac
Chon ngay can xem

Chon nhan vién hoac phong ban

Tinh toan dir liéu

Chon hinh thirc xuit Exel

a '-'Crér'\cfmg theoca X

| 1. Chen chdm cdng hing neay

[ Chdm cdng hdng ngdy | D fiéu ting ca | D liéu lam ca dém | DI ligw di 1ré. v sdm | Chi tiét tng hop cong

» [ vn Phong HCM [13]
4 & Van phang Ha Ngi [12]

Lol Trang thii

hAE Mady T
* e = nghl phép nghi phép ngl

Ral 55 gid cdng 1

phang Ba Ning [30]
Viin phéng Wing Tau [2]

» [1H00053 | 05-05-2022 [¥| Nguyén Yeu Thudng | 6467
LHO0053 | 06-05- Nguyén Yeu Thudng 2983
LHO0Q53  OT-05- Hanh Chinh [08:00 * 2867

LHOO0S3  08-D5-
LHO0!
LH00053

phyec vy [03:00 - 23!
Hanh Chinh [08:00 - 17:00]
Hanh Chinh [08:00 - 17:00]
Hanh Chinh [08:00 - 17:00]
Hanh Chinh [08:00 - 17:00]
Hanh Chinh [08:00 - 17:00]

1-D: n Yeéu Thudng 3. Chon Ifnh E‘Dén

Nguyén Yeu Thidng

MNguyen Yéu Thudl
Nguyén Yéu Thudng |
Nguyén féu Thuang |
Nguyén Yéu Thidng

Nouydn Yau Thidng phue vu [0

v Ca Nouydn Yéu Thuong | Hanh Chinh [0: 13:56:35 =
2. Chon ngay cén e 4 s = Xudt Exel
2 TiCh chon Nguyen Yéu Thudng | Hanh Chinh [0: 14:06:11 R
XEm g e chon Nguyén ‘Yeu Thuong | Hanh Chinh [08:00 - 17:00]  08:06:37
2 5 1 5 "
phong ban hoéc Nauydn Yeu Thidng | Hanh Chinh [06:00 - 17:00) 141814
nhén Uién m Uﬁn xem LHOQD53 Mguyén Yéu Thudng Hanh Chinh [08:00 - 17:00]
et LHO0053 | &n Yéu Thufdng Hanh Chinh [08:00 - 17:00]
LH00053 | 27-05-2022 guyén Yéu Thuang | Hanh Chinh [08:00 - 17:00]
1HOONS3  29-05-2022 Bntidn Yéo Thitsna | Hanh Chinh INRO0 - 17001 =
Téna NV 57 D3 chan 12 NV thai viéc 0 < L g 1 >

Duéi day 1a mau chi tiét cham cong s6 1 va chi ti€t cham cong so 2
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CHI TIET CHAM CONG

STT| Mi nhinvién | Tén nhin vién Phing ban Ngiy Thie | Gidrvio | Gidra |Tré|Sém| Céng |Téng giv| Tang ca| Téng toin bi Ca
1 |LHO0033 Newyin Yiu Thuonz Sl 03-05-2022 Nim 08:03 [ 15331 3] 88|0.8034| 6467 6.467|Hanh Chinh
2 |LHOD033 Sale 06-03-2022 Sdu 1401 | 21:22 | 361 03728 2983 2,983 |Hanh Chinh
3 |LHOO033 Sale 07-05-2022 Bay 1408 | 21:25 | 368 03584 | 2.867 2.867|Hanh Chinh
4 |LHO0033 Sale 08-05-2022 ) 08:11 0| phye v
5 |LHOO033 Sale 11-05-2022 Tu 08:14 | 16:16 14| 43|0.8791| 7.033 7.033 |Hanh Chinh
6 |LHOD033 Sale 13-05-2022 San 14:04 | 21:23 | 364 03666 | 2933 2,933 |Hanh Chinh
7 |LHO0033 Sale 14-05-2022 Bay 08:03 1527 3| 82 038 6.4 6.4|Hanh Chinh
§ |LHO0033 Sale 15-05-2022 CH 07:53 15:26 08041 | 6433 6.433 |Hanh Chinh
& |LHO0033 Sale 16-05-2022 Hai 14:17 | 21:23 | 377 03396 2717 2.717|Hanh Chinh
10 |[LHOM033 fale 17-03-2022 Ba 14:07 | 22:51 [ 667 67/1.0916| 8.733 8.733 |phue v
11 |LHOM033 fale 15-03-2022 Tu 03:.08 a0 0|phue v
2 |LH00033 fale 18-03-2022 Nim 13:56 | 2149 | 336 0.3834| 3.067 3.067|Hinh Chigh
13 |LHOM3 Sale 20-03-2022 Sdu 14:06 | 21:25 | 366 0.3623 29 2.5|Hanh Chinh
14 |LHO0033 Sale 21-05-2022 By 08:06 | 1526 6| 593(0.7916| 6333 6.333|Hanh Chinh
15 |LHO0033 Sale 22-05-2022 N 1409 | 221 03563 283 2.85|Hinh Chinh
16 |LHO0033 Sale 23-05-2022 Hai 1405 | 21:27 | 363 03646 | 2917 2.817|Hanh Chinh
17 |LHO0053 Sale 24-05-2022 Ba 14:17 | 2126 | 377 03396 2717 2.717|Hanh Chinh
18 |LHO0053 Sale 27-05-2022 Sau 1407 | 2132 | 367 03604 | 2883 2.883 |Hanh Chinh
18 |LHO0053 Sale 28-05-2022 N 08:17 16:33 0.5084 | 7267 7.267|Hanh Chinh
20 |LHO0053 Sale 30-05-2022 Hai 14:02 | 21:24 | 362 03709 | 2967 2.967|Hanh Chinh
21 |LHO0053 Sale 31-05-2022 Ba 14:10 670 (1| phuc vu

Chi tiét chdm cong s6 1

M3 nhan vién : LHOODS3

Tén nhan vién : Nguyén Yé&u Theong

Phing ban : Sale

Giy 80.467 58 Bn ui 17 S& phiadt ug 5335 Ting ca ngay E
Cong 10,05 53 lin stm 2 Sa phit stm 383 1]
Tang ca 1] 1] Wing KP o \Ying CP o
fin? linZ fin 3
HNgay Thi |Wao1|Bal|Vio 2| BaZ (V30 3|Ra3 |T.Cong| Cong | CN | T.Cal|T.CaZ2[T.C CH| MNgay EJC. Ngay K Ghi chi

05-05-2022  |Mim 03:03] 15:31 £.47 0.8

05-05-2022  |Siu 1401 | 2122 2.93 0.37

07-05-2022  [Biw 14:08 | 21.25 2.87 0.36

03-05-2022  |CM g 0.00

1M-05-2022 [T 05:14 | 16:16 7.03 0.88

13-05-2022  |Siu 14:04 | 2123 2.93 0.37

14-05-2022  |Biw 05:03 | 15:27 6.40 0.80

15-05-2022  |CM 0753 15:26 6.43 0.80

16-05-2022  |Hai 117 | 2123 272 0.34

17-05-2022  |Ba 14:07 | 2251 8.73 109

18-05-2022  |Tw 0g:03 0.00

19-05-2022  |Mim 13:56 | 2143 3.07 0.35

20-05-2022  |Sau 14:06 | 21.25 290 0.36

21-05-2022  |Biw 05:065 | 15:26 6.33 0.73

22-05-2022  |CM 1409 | 221 2.85 0.36

23-0%-2022  [Hai 14:05 | 2127 2.92 0.36

24-05-2022 Ea 417 | 2126 272 0.34

27-05-2022 Sau 14:07 | 21:32 2.858 0.36

25-05-2022 CN 0517 | 16:33 72T 0.91

30-05-2022 Hai 14:02 | 21:24 297 0.37

F1-05-2022 Ea 1410 0.00

LHOOD53 10.05 | 0.00 | 0.00 | 0.00 | 0.00 | 0.00 0.00

Chi tiét chAm cong sb 2




6.3 Xudt Tong hop cd thing

Sau khi chon Tinh cong theo ca = Chon tong hop ca thang

Cay danh sach nhan vien = Vltté\dét ch&m céng x Cham cong va bao co = x|

([Tt nhan vien
| DS Mhan vien | MV Nghi Viec

~[=] PhBn m&m chdm cng Mytime [364]

v [&] vinFast [364]

> [®] tNhan vign mai [26]

> [ Vinfast Ocean Park [77]
vinfast Long Bién [61]
vinfast Smart City [102]
Vinfast C&m Pha [36]
Vinfast Ha Long [36]
Vinfast Ha Thanh [17]

vYVYVYYY

Vinfast Son Tay 0]

Cham céng khéng the... cong theo ca ng 4 thang

Chon loai bao cdo phit hop = Chon thang can xem ( hodc xem theo ngay ) >
Chon nhén vién hoic phong ban can xem = 1am méi > Chon Béo cdo tong hop
dé xuét Exel

racn Bokoule Mi e Chan conaa bioein 3.
d & 4y chaim cé Cham cong vabdo cdo DK \arsape
rang chit “ igu May cham cong ) Cham cong vabdo cdo KT e

My chdm cong x| [ Chm cong va béo céo x| EITéng hop cong cd thang -+

Cay danh sach nhanvién *

BAo céo téng hdp cong | Bao cdo 56 1_ Bao cio 56 2| Bio ci0 56 3 | Bao cao 56 4 Bao cio s

[Tim nhan vien

- nam | Tim i -
DS Nhan Vién |NV Nghi Viee | ke
P 7 it liea ; . wngay o1, ~|pén nazy[3
5] an e cham cong Myime (426] <] | Xem & Teo Khoing théf gian Tingay [01/07/2024 Dén ngay[31/07/2024
~ 8] VinFast [426] | - - — —— - — -
> [ INhan vien mei (511 Théng fin NV in chung . i 2 2 9 Z ]
o [] yinfast Ocean Park (78] z = T I K
Ma nhanvien | Tén nhan vién Phongban < |Vao |Ra |Vao |Ra |Vao |Ra |vao [Ra |vao |Ra |vao |Ra |Vao |Ra |vao |Ra |vae |Re |vao |Ra |vao |Ra |Vao |Ra |vao |Ra |vao
0000021 Nguyén Van Thing .
00003] Tran Ngoc Tién > [EVInas Oconny Park :
T N o0000 Nouyén Van Thing. |Vinfast Ocean Park Tost o7es e orss 17 o7se 1954 o7an | 1mé 0Tss 178 O7a 1en1 orisa 2026 o7ss  a0e orist 201 076 2005 0754
10000051 Nguyén Khic Viet 000002 Nguyén Van Théng | Vinfast Ocean Park kv 8 8 8 8 8 8 8 8 8 8 8
1000006] Lé Ngoc Hodng .. 000003 TranNgocTién | Vinfast Ocean Park 0747 | 17:35 o747 1922 1815 0741 1755 0747 1800 0753 1836 0745 0744 |17:55 0742 1741 | 0755
i 000003 TranNgocTién | Vinfast Ocean park & 8 kv 8 8 8 Kr 8 8 8

[000007] B30 Manh Curdng
7] [000008] Duong Bic Tuyén
[000009] Nguyén Van Dire
[000010] Nguyén Thi Thiem

10000111 Nguydn D Hoan
[000012] Chu Thi Bich Thod

() Trang chi Ditliéu

Cay danh sach nhan vién

My chm cong Cham cong va bio cio x| B8 T6ng hap cong ci thang + x

Bo cio 562 | Bao céo s6 3 | Béo cao s6 4 | Béo cio s

[im nhan vien | B4o céo téng hop cong

Thing |8 - |Nam |2024 - |Tim kiém

DS Nhén Vién |NV Nghi Viec
— Xem di liéu theo khodng thdi gian Titngay |01/07/2024 - |Dén ngay|31/07/2024

v [&] phan mém cham cong Mytime [426]

~ [E] Vinfast 4261 —— 2 ] s . 5 =
> [ INhan vién mdi (611 | 1 6 i i Ts Te T
 [8] Vinfast Ocean Park (78] Manhanvien | Ténnhanvien bt or |at |or at [or or |at |or At or |at |or
7] [000002] Nguyén Van Thing ~ Vinfast Ocean Park
2 1000003 9P W » 000002 Nguyén Van Thing 8 s 8 8 8 8 8 8 8 8 8 8 8 8 I
2L 00000 Titon Thi VL 000003 Tran NgocTién | 8 Ky 8 8 8 Kr 8 8 8 8 8 8

[000005] Nguyén Khic Viét.
10000081 | 3i Nawoc HoAna

Méy chém céng [l Chém congvabdocdo 3K va quy@n user

Cay danh sach nhanvién  * My chimcong x| [ Cham cong va bao cdo x| E8Téng hop cong cé thang + x

| B0 cao téng hop cong | Bao céo s6 1 | Bao cao 56 2) 563 |Béo cao 6 4 | Bo co s6 5

[Tim ahan vien |
N e Thang |8 -|Nam 2024 - |Tim kiém -
D5 Nhén Vién | NV Nohi Viée = : . i on
T | Xem 69eu tho Krodng g Tungay [ovorjz0n ~|pén ngay[31/07/2028 g v
~ 8] Vinfast (4261 - 3 4 5 1 2 5 1 'e 1
> [ INhan vien mei (511 I Tong Y |5 o i 7 o T2 e 76
[ Vinfast Ocean Park (78] Mahanvien | Tennhanvien o |Ra |Vao [Ra |vao |Ra |Vao |Ra |Vao |Ra Va0 |Ra |Vao [Ra |Vao |Ra |Vao |Ra |Vao |Ra |Vao |Ra |Vao |Ra |Vao |Ra |Vao [Ra |vao |Ra
/| [000002] Nguyén Van Thing + Vinfast Ocean Park ) ) ) ) ‘
7] 1000003] Trn Ngoc Tién + 00002 Nauyén Van Thing |59 1733 O7se 1954 0758 1744 0759 1718 O7Se 1S 0752 2029 0753 20:28 orse 2031 orss 2005 O7s4 1830 o7 1827 O7ss 721 ot 173l
2L 00000 THiton Tl VLI 000003 TiEn NgocTién | 07.47 1922 1815 0741 1755 0747 1800 0753 1836 | 0745 0744|1755 0742 1741 O7:55 1905 0751 1727 0750 1747 0743

[000005] Nguyén Khic Viét.
[000006] Lai Ngoc Hoang

Bé4o cdos6 3

HUGNG DAN SU DUNG PHAN MEM CHAM CONG MYTIME [EY



7. Tab Bio mit va quyén User
7.1 Tao tai khodan dang nhdp phan mém
B1. Chon Bao mét va quyén user -- > Quan ly nguoi ding

% DI ligu ai dgt cham cdng

Fan
’LnJ\ Trang chit

. 1/ Bdo mat va quyen user x ¥ Phan quyBn truy e3p X

Cdy danh sdch nhan

: 2 s )
DS Nhan Vien | NV Nghl Vige 2. Chon qguan Ii ngudi
! : ; . N s
m CONG Tv TNHH XNK VA DICH VU K. diing d& thém tai khoan
» (1 van Phang HCM [13] | dang nhap

5 Van phong Ha Néi [12]
» i Sale [12]

» (] Van phong Ba Nang [30]

» [ wan phéng viing Tau [2

B2. Chon nhan vién cn tao quyén truy cdp = Tich chon Tao User cho nhan vién dugc chon
trén cdy nhan vién = va chon Xem két qua

T
e B [ s weas |
D5 Nhan Vien | NV Nohi Viér ]
=] i e chim cting yime 260 =11\ T o g vien. | P oy oy e[ Tom i s Vi i e e
< 19] Vinkast 426
1] Vinkat 00 » Taikhodn hé théng | Phan quvén fruy ciy admin .. 17/08/2024 22:31
> 1 N n man 611 e
To khodn h theng | phen ausen truy cop | user y

> [ Vinfast Ocean Park (701
> | Vinfast Long Bién (58]
> || Vinfest Srmart ity (106]
> [ Vinfast cdm Pha [39]

> [] Vinfast Ha Long [(37]

v [=] Vinfast Ha Thanh [17]

7] [000265] L& Van Nguyen.
] (000300 Mguydn van Minh N,
| 10002011 Nguyén vinn van

7 10003021 Nguyén Bue Ton Luu y chi chon cac nhan vién dugc cdp quyén truy cap
[ 10003031 Niguyén Doan Linh /’
[T 10003041 Niguyén Van | lung

S

2

il Truy cap nhanh _ Uset niame: _adiin | Swrver ifo: My Tane | Dulabave: | ClowdURL: _hilpy/103.253 201617960/ R 5 | change Thems -

Tao ngudi dung dang nhap phan mém

7.2 Déi mdt khiu va tén ding nhap phin mém
- Trén menu Qudn ly nguwoi dung svra do tén dang nhdp va mdt khdau sau do luu lai

= " A ian x| (dTrangcht x| @ Bdo matvaquydnuser  x udn Iy nguei ding + % x
Cay danh sach nhan vien = b9 2L L e
[JT2o user cho nhan vién dudc chon trén cay nhan vien
= Xem ket qu
Tim nhan vien & > it
DS Nhan Vién |NV Nghi Viec Tim kidm|
v [&] Phan mem cham cong Mytime (364] |~ ‘ ‘Tén nhan vién Phan quyén truy cp | Ten tai khodn Mat khiu | L2 thi ding nhap cusi cong | IdentityFakeGuildiDvn
~ [8] VinFast [364] + Tai khodn hé théng |Phan quintiycap  admin . 18/08/2024 16:40
> [ INhan vien mei (261 Tai Khodn hé théng |Phén quntruycip  Luser
(8] Vinfast Ocean Park [77] Nguyén Van Théng | phan g cap | thang.nguyen | | |
7] 1000002] Nguyén Van Théing Tran Ngoc Tién tentran

7] [000003] Trén Ngoc Tién

] 1000004] Trong Thi Viét H.

] 1000005] Nguyén Khéc Viét.

i [000006] Lai Ngoc Hoang w—— - - " - -
10000071 B30 Mth Cucng Doi tén dang nhap va Mat khau
[000008] Durong Bic Tuyén " .

~1 [000009] Nguyén Van Birc

[ [000010] Niguyén Thi Thigm

HUGNG DAN SU DUNG PHAN MEM CHAM CONG MYTIME BB



7.3 Phén quyén cho tai khodn

- Vao Bao mat va quyén User = Phén quyén truy cip

[ patie [@ 4

- - - . @ Bao maL va quyBn user + x »
Cay danh sach nhan vien = | © o !

D Nhan vien | NV Nghi Viec

~ [=] Phan mém cham céng Mytime [364]
v [8] VinFast [364]

> [ tNhan vien mei (261

> 8] Vintast Ocean park [77]
> [ Vinfast Long Dien [61]
> [ Vintact Smart City [107]
> [] Vinfost Cém Pha [26]

> (] Vintast Ha Long [36]

> [7] Vinfast 112 Thanh [17]
> [ vinfast san 13y ()

C

Thay 61 mat khdu

Quén Iy ngudi ding

it hinh ket néi

DS Nhan Vién | NV Nohi Viee Ten truy cap/Ten nhom [ Danh sich céc tai khoin/nhém phan quyén x |

[ phan mém cham cong Mytime [(364] Tim kim [ [ TP |
S e [/ faen
> [] INhan vién mdi [26]
> (8] Vinfast Ocean Park [77] Tim kign [ -
> [ Vinfast Long Bién [61]

> [ Vinfast smart City [102] Tendingnhap | Manhanvien | Tennhanvien |

> [] Vinfast C&m Pha [36] » admin

> [] Vinfast Ha Long [36] user

> [] Vinfast Ha Thanh [17] support admin

> [[] vinfast Son Tay [9] | thang.nguyen 000002 Nguyen Van Thang |
tien tran 000003 Tran Ngoe Tién

- Phéan quyén phong ban va céc tiry chon & Menu

Cay danh sach nhan vién
Tim nhan vién
DS Nhn Vien | NV Nghi Viée Ten truy cip/ Ten rhér€Gangnguyen > ) (wﬂck/bé fick t8t c cic i

8] Phan mém cham cong Mytime (3641 Tim kigm [ ;w" [ ‘
~ [8] vinfast [364] Tvé ta Mo t2 ‘

— |Quyzn
> [] INhan viér Gi [26]

i (an vién méi [ k] 1 b - > Trang chit Toan quyén
[®] Vinfast Ocean Park [77] 7 lié A &
= VinFast > Dulieu i

5[] Vinfast Long Bién [61] 7 |v e Cavenxem D -

> [ Vinfast Smart City [102] T&j dit iéu chim cong TSy

> [ Vinfast C&m Pha [36]

[ vinfast cdm P [36] Khai bio may chém cang TuéV3y§n
> ;7 Vinfast Ha Long [36] G4n MCC cho phang ban Toan quyén
> Vinfast Ha Thanh [1
o mfas /& Thanh [17] Chuc ndng nang cao Toan quyén

v st Son Tay [9] 5 &m o a jér

finfast Son Tay l,] 5 . Theo déi chdm cong online Toan quyén
Tich chon cac phong ban dugc xem Satibninchomby & Todn quytn

Danh sich khuén mat Toan quyén

Lich st dang ky khudn mat Toan quyén

Danh sich van tay Toan quyén

Lich st ddng ky vén tay Toan quyén

Qly ngudi dng trén MCC

Chon tat ca cac quyén trudc (v”“”m <o Vi bia o

Dang ky van tay Quyen Xem
Dang ky van tay online Quyén Xem
Cham cong khong theo ca Quyén Xem
Cham cong theo ca Quyzn Xem
Téng hop cong ca thang Quyén Xem
Béo co téng hdp cong Quyén Xem
DU liéu g3 cdng géc Quyén Xem
Cham cang hing ngay Quyén Xem
Béo cio 56 1 Quyén Xem
Chi tiét gidt cong géc Quyén Xem
Sau do tuy chinh tirng phan va luu lai Tih cong fong 158y e
g Chi tiét cham cong géc Quyén Xem
Béo ci0 56 2 Quyén Xem
Bio cdo 563 Quyén Xem
Béo cio 56 4 Quyzn Xem
Dt liéu ting ca Quyén Xem L
D ligu lam ca dém Quyén Xem
Béocio 65 Quygn Xem,
Di liéu di tré, vé som Qayén Xem
Téng NV 364 B3 chon 2 NV thsi viec 0 Chi tiét t8ng hdp cong Quyén Xem
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7.4_Ciu hinh chuyén két néi co sé div liéu SQL

B1. Cip quyén Full control cho file data cia phan mém

home | svare v

]

/ (- —n B3
cut —r T New item ~ [i4 open ~ Select all
& & x ,gIJ M i op H
%3 Copy path Easy access ¥ Edit Select none
PintoQuick Copy Paste - Move Copy Delete Rename  New Properties
B [F] Paste shorteut  go = o Folter = History 4 Invert selection
Cliphoard Organize New Open Select
&« - 4 » ThisPC » Local Disk (C) » Program Files (<86) > MyTime » Database
Name Date modified Type
s Quick access

2022-06-18 6:31 PM
@ OneDrive - Persenal

i@l p

[ Paradise_FREE.mdf

SOL Server Database Transaction Log File

8PM 50L Server Database Primary Data File

v o O Search Database

Size

5624 KB

Select Users or Groups X

Select this object type:

|L|sers‘ Groups, or Built-n securty principals | Objsct Types

From this location:

[erovo | | Locations

Enterthe abject names to select (xamples):

Everyone| Check Names
Advanced. Cancel

General Secury Detais  Previous Versions -
Securty
Object name: ~ C-\Program Fies (<36)\My Time\Database'Paradis
Object name:  C:\Program Files (¢85)\My Time\D:
Group or user names:
Group or User names
B8 Everyane e
8 SYSTEM S veryune
SR 5YSTEM
To change pemissions, click Edit i
Pemissions for Everyone Alow Dery e Feony
Full cortrol Pemissions for Everyone
Modiy Full cantrol A
Read & exccute Madify
Read Read & erectte
Wik Read
Special pemmissions Wite: U
For special pemissions or advanced settings
click Advanced. fevemes

B2. Truy cap SQL dé Attach File data

Wicrasolt S0L Server Maragemesi Studic =
File Edt View Debug Took Window Help
P 0= =i o | ) N Gy |5 ey o |

Object Explorer E_—
Connect = 4
...
§ i Systerr | Mew Database..
i ::"" Artach...
ot
c j WiseEy Restore Datebase..,
5 1§ shacee Restore Files and Filegroups...
L shbioki Depley Dia-tier Application...
3 [ Secunty i B
i) [ Server OB mpeat Data-ther Application...
& [ Rephoation Start PowerShell
2 Managem
Feports v
Refresh

Chon duong dan dén file Attach

s W T
P P M T
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Dbject Explorer
Conmact~ 8 8] = | F].5
= W LENOVOAYUSOMN (S0 Serder T2.0.3000 - sa)

=3
¥ @ System Databazes
wi | Mytime

#l 1§ ReponServesSVUSOMN

i | J ReponServerSVUSONTempDE
# |l WiseEyelin

# 1) Dkaccess:S

My time
3 [ Database Chagrarms
# [ Tables
= [ Views

% [ Symonyms

¥ [ Programmability
# [ Service Broker

¥ [ Storage

i 1R 0
= L3 Server Dbjects
3l [ Rephcaticn

= L Managernent

Attach thanh cong sé€ c6 data trong SQL

B3. Tao dudng dan vao co sé dir liu SQL

/ Bio mat va quyBnuser x| T Phin quyn truy cip X

DS Nehan Vien | MW Nghi Viec 1. Chon Tab bdo
4 m CONG TY TNHH XNK VA DICH VU K... | mat va guvén User
Vian Phang HOM [13]
4+ wsn phong Ha NBi [12]
» &2 sale [12]
van phong Ba Ning [30]
Véan phéng Ving Tau [2]

2. Chon cdu hinh k&t ndi

Chon muc cau hinh két noi

B4.Nhap céc théng tin tai khoan va mét khau trong SQL dé két ndi

=2 MNhip théng tin k&t ndi

Database Connection

Lerver Mame LEMOYVO WWILSOM

Khdi tao od s ol igu trén Server Gugc kinai bao

Database Mame Py Timea
2] sa
Password asssenem [
Db- Test Connection
Paradize >

o Test Connecthan string su{{!!i‘ull:{! Click OK 1o start Paradise HR!

Cancel |,

» Chon OK dé khéi tao lai phé‘ln mém va su dung
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8. Oudn Iy thu muc Sao lwu dii liéu phian mém va khéi phuc dii liéu

backup

- File Backup sé tu tao khi phan mém dwgc mé va file Backup dung dé khoi
phuc lai dir liéu cii khi c6 16i ( Dé phin mém c6 thé tao duoc file Backup thi
CloudURL phai nhan IP va khong dugc bao 16i HPA dé stra 16i HPA tham khao
Muc 2.2 . File Backup s& tu ghi d¢ theo chu ky 15 ngay )

8.1 Qudn ly thu muc Sao lwu va Svra déi thw muc lwu triv
B1. Chon truy cdp nhanh = nhép vao 6 tim kiém Tham s hé théng & Chon muc Tham s6 hé

cham cong @ B840 mat va quyen user

o matva quyen user & x | § Phan quyan truy cip

cham cong Mytime [364]

Dang chor (8/8)
1

Lich st tim kiém
Ghim Gé n déy 10001191 Nauvén 11 Tham
‘ é“é} Tham s6 tai cong .
(1) 172972024 8:05 AM
{jé} Tham s6 tao quy nghi phép nam (AL)
Tham s6 tuy chon chém céng

09— Tham <6 he théng
s

Thiél lap by cdp théam nién
& \

"~ Bat lénh cho may CC
Chon truy cap nhanh S (1) 7/20/2024 400 PM
g Iheo dsi chém céng online

(1) 7/13/2024 9:50 AM

[ cronnet |-

Nh&p tham s6 hé théng R 7ong hop cong ca thang Chon muc tham s8 hé théng

(1)7/22/2024 43T PM

i Cham cong khéng theo ca
&/ (1) 7/13/2024 10:07 AM
2 o B o PP PR R e e

[0 r=":&pnhanh Username: admin  Serverinfo: My lime  Uatabase: CloudURL:  hitpy// m 1900/ % =¥ % Change Iheme v
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B2. Trén giao dién Tham s hé thdng nhap backup vao 6 tim kiém - S& nhin thy thu muc sao
luu dir li€u cua phan mém

Cay danh sach nhan vién

| [Tim nhan vien
05 Nhsn Vién

~[&] phan m Mytime [364] Ma

Gia i | Mo 3

v [=] vinFast 364] | BACKUPLOCATION 15
> ] iNhan vien méi (261
> [#] Vinfast Ocean Park [77]
> [l Vinfast Long Bién [61]
> ] Vinfast Smart City [102]
> [ Vinfast Cém Phd [36]
> ] Vinfast Ha Long [36]
> (7] Vinfast Ha Thanh [17]
> [ Vinfast Son Tay (8]

Dudng dan sao luu clia phan mém

Mo thu muyc luu trit chung ta s€ c¢6 céc file sao luu ( Thu muc backup s€ 1a thu muc an nén s€ can
mo thu muc an Ién dé ¢o6 thé xem dugc )

Drive Toals  Local Disk (C:) — ] 54
Share Manage G o
I] [l review pane || Extra large icons (=] Medium icons [ Group by ~ [[] item check boxes
Small icons Details |]_t|Add columns *
Navigation - = Sort Optians
pagnev [ Details pane Tiles = by~ %SIZE all columns to f p.
Panes Layout Current view Show/hide
« ~ ‘i » Llocal Disk (C) » v & Search Local Disk (C:) 2
A
Marne Date modified Type Size
7 Quick access
I ParadiseData 8/18/2024 4:41 PM File folder I
B Desktop P g - &
PerfLogs 71672016 &:23 PM File folder
_" Hopfiasks A Program Files 71972024 213PM  File folde:
Documents o Program Files (x86) 8/16/202 File folder
Pictures + ProgramData File folder
My TimeSenver Users File folder
System32 Windows File folder
I This PC |
e Local Disk (C:)
Q Network

% Dé stra d6i thu muc luu trir > Stra d6i dudng dan luu trit va sau d6 luu lai

Tham 55 hé théng  x |

Cay danh sach nhan vién
e w_\
im nhan vien

v[] Phan mém cham cong Mytime [364] | Mé ti
v [®] VinFast [364]
> [] !Nhan vién méi [26]

> [8] Vinfast Ocean Park (7]

> [] vinfast Long Bién [61]
> [ Vinfast Smart City [102]
5[] Vinfast cim phd (36]
> [] Vinfast Ha Long [36]

> [ vinfast Ha Thanh [17]
> [[] vinfast Son Tay [9]

Stra d6i dudng dan luu tri va luu lai
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8.2. Khoi phuc lai co so dir liéu da sao luu

B1. Giai nén file Backup ( File s€ dugc ma hda mat khiu mic dinh dé giai nén duoc file vao
muc Commen > bo diu ( - ) giita 2 chit E ta s& duoc mat khau giai nén file VD :

Paradise FRE-E 2018086924 - Paradise FREE 2018086924 )

B @~
Home  Share

View

Layout

<« > Local Disk (C:) » ParadiseData

Name

R IE Paradise_FREE_20240818_164104_FULL

Date modified Type Size

s Quick access
I Desktop
¥ Downloads

8/18/20244:41PM  WInRAR ZIP archive 146,885 »IB

[E] Documents

& Pictures.

B e Extra large icons (& Large icons Medium icons I | Group by - [ ttem check boxe:
;i e =
B smatticons | = Details I [ Add columns ~ L] Fite name extensions
Navigation [TH Details pane  @= B e ————— Sort Hide sel
S 25Dt B Tites B Content i it columns to fit Hidden items

Show/hide

My TimeServer 5 - o - e
System32 ﬁ [ — I:B M Qt ~ @ et
Add  EdiectTo Tet  View  Delete  Find  Wizsrd  Info ment | sex
0 This PC

: =
iessieciod | ‘Guins

o

Search ParadiseData

ise_FREE_2024D213_164104_FULLzip - ZIP archive, unpacks

‘. Local Disk (<) size

Packed Type
File folder
245,323,264 150,409,275 BAKFile

¥ Network 3
] Paradise_FREE 2.

8/18/2024 4:41 ...

> |

Total 1 file, 245,323,264 bytes

T archive was created by Pardise HR (Product of Vieti
Paradise FRE-E 2018086924

Mat khiau dé giai nén file ( bé dau - gilra 2 chir E-E )

Xem mat khau giai nén file

. FREE_20240812_164104.F,

Archive comment.

< HR (Product of Viet
J Paratise_FRE-E_201808692:

y'd

I & = | ParadiseData — O >
Home Share View (7]
D— ‘ [TH Preview pane ™ Extra large icons =] Large icons Medium icons I [=] Group by ~ [] ttem check boxes = ‘
— [ smallicons B List Details [Ii] Add columns ~ [] File name extensions
Na;;?,it'f" [Tl Betait: pans Tiles E= content = 2;3 o Size all columns to fit | [ Hidden items e TelntaRs | Huleins
Panes Layout current view Show/hide
&« ~ > Local Disk (C:) » ParadiseData » s Search ParadiseData =)
Name - Date modified Type Size
7 Quick access
Paradise_FREE_20240818_164104_FULL 8y T:02 PM File folder
B Desktop + U
[ Paradise FREE_20240218_164104_FULL ] 4:41 PM WinRAR ZIP archive 146,285 KB
& Downloads +
[ Documents +
|&] Pictures +
My TimeServer
) N * 9 r \ A
Giai nén file thanh cong
2 , A X 2. \ . s .
B2. Copy file vao thu muc Database cia phan mém dé tranh trudong hop bi chan ( C:\Program
. . o . . .
Files (x86)\MyTimeServer\Database hodc C:\Program Files (x86)\MyTime\Database )
= = | Database = O =
Home Share View [ 7]
= T W e reem = B setect an
o L] x F7] Easy access -~ |i‘ Select none
Pinto Quick Cop Pi € Delete Rename New =) Properties
access = = folder = (H nvert selection
Clipboard Organize New Open Select
« - ~|a Search Datsbase o
Marme = Date modified Type Size

s Quick access
(5! Paradise_FREE

SOL Server Databa...

MyTimeServer
System32

8 This PC

e Local Disk (C2)

[

Deskt: -
B Desktop L3 Paradice FREE ol 1] SOLS Llatab

‘!’ Dosmilgads il I [C] Paradise FREE_20240818_164104 FULL.BAK  8/18/2024 4:41 PM BAK File I
[ Documents .

|&] Pictures +
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B3. Trén phan mém Vao muc Cau hinh két n6i
N Trang cha : & & r:f ham C: . 7

EfMéy chim cong | & Bso mat va quyén user + x | x

Cay danh sach nhan vién #

[Fmohanvien &)

DS Nhén Vién [NV Nghi Viee

~[=] Phan mém cham cang Mytime (3641
~ [ vinkast (364]

> [ iNhan vien mai (26

> [8] Vinfast Ocean Park [77]

5[] Vinast Long Bién [61]

> [] Vinfast Smart City [102]

> [7] Vinfast Cam Pha [26]

> (| Vinfast 11a Long [36]

> [] vinfast | 1a Thanh [17]
S vt b

Phan quyzn iy cap

S

Céu hinh ket néi

- Tré vé file can khoi phuc

X i B . = d o = 6 50 ca 5 e Gy Rs
S tana e s g 2 May cham cor Chaim cong va bio cio astenameong ) a0 matva quyen usel
() trang chi MH varties  [GEE] May 5] Cham cong va b a3t cham cong B30 mat va quyén user

@ Cau tiinh kéL ndi
Thigt 18 ket ndi mai va nhain nat “Kiém tra ket néi” truée khi luu.

Add port

Ten server

& ©pen

<« © AL Mylimeserver > Databace « @] | SesrchDatsbaze 5

[T AR

g

[T a ki o0 csLwren may nay

Ten CsDL
Nyuisi dang
Mat khau

Orgonize ~  Newfolder - m @

[Poredise rree

Name Date modified Type

[ptssa

'I ] Parachce_FREE 20240818 164104 FULLBAK  5/18/2024 21 00 BAK Hie

I Tost Connaction I

/V

Chon muc nay dé trd vé file can khéi phuc

L Locol Disk (C)

B Netwrk

il naime: [Padive FREE 20230818 164104 FULLBAK -] [Tt il )

- Khoi phuc thanh cong tat phan mém va md lai

& Cau hinh k&t néi

Restoring database: Ch\Program Files (x86)

Thiét lap két néi md&i va nhin nit "Kiém tra két néi” trudc khi hru.

R BT T e PR Bl P e AT L R mmm AR A A A L T s

Tén server I WIN-IHETFOUGSEBCR3

| | \SQLMyTime

[] Chon d& khdi tac CSDL trén may nay

Tén CSDL |Paradisq
Ngudi ding vis.sa

Mat khau |

Vietinsoft - Théng bao >

Hé thdéng khéi phuc dif liéu thanh céng!
Bam OK dg bt da ¥

g chudng trinh

Cannection
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9. Chuyén dir liéu tur may tinh cii qua mdy tinh maoi

B1. Cai phan mém trén méy tinh mé&i

B2. Lay file Bakup tir may cii va chuyén qua may méi ( Tham khao muc 8.1)

B3 Giai nén file Backup, Sao chép vao thu muc Database va Khoi phuc dir li¢u tur file Backup
B4 Cap nhat lai CloudURL theo IP méi ( Tham khao muc 2.2 )

10. Cau hinh may chu may tram ( Su dung nhiéu mdy tinh va phdin

quyén s dung )

Pé sir dung dwge chire ning nay cin c¢6 1 may tinh 13 may tinh chii cai phin mém
MyTimeServer va IP ciia may tinh chii phai ¢6 dinh. Khi may chit mé thi cac may tram
méi c6 thé truy cip dwoc

B1. Cai phin mém MyTimeServer trén may chii va Cai ban MyTime trén mdy tram

B2. Trén may chi m¢ muc cau hinh két ndi dé xem céc thong tin

Céac théng tin trén may chi cAn xem dé sira trén may tram

B3. Trén may tram mé muc ciu hinh két ndi dién cac thong tin nhw & may chi

\Gi va nhan nut “Kiém tra két néi” trudc khi luu.
S(ra lai cdc théng tin nhu 8 may chu
/ Tén server dé& IP clia may tinh chd

I

Chon Ok va qua trinh két néi da thanh céng
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11. Swr Iy cac loi khi 2ap phdi

> Loi két noi mdy chim cong két néi bang TCP/IP

Kiém tra mang ctia may chim cong

Kiém tra xem ¢6 bi trung dia chi IP

Kiém tra port két ndi 8818 hay 4370

Kiém tra mat khau két ndi ( mic dinh 13 0)

- Chay Run as administrator File registerInfo trong thu muc cai dat (file SDK )

> Lbi két noi mdy chim cong két néi Cloud (ADMS )

- Kiém tra mang ctia may cham cong

May cham céng va may tinh can cung dai mang néu khac dai can dugc mé thong port Cloud
mac dinh 1a 7900

Kiém tra tuong lira may tinh

Kiém tra CloudURL c6 bao HPA ( néu c6 tham khao Muc 2.2 Trang 5 )

Kiém tra cic tham s6 My chi dam may trén may chim cong c6 dit ding theo IP may chu
( néu sai tham khao Muc 4.1 Trang 19)

> Léi mdy Tram khong két néi dwoc véi.mdy chii

- Kiém tra lai IP ctia may tinh cha

- Kiém tra tuong lira ciia 2 may tinh cha va may tinh tram

- May chu va may tram phai cung dai néu khac dai can dugc mé thong mang

> Khong kich hoat dwoc mdy chim céng

- Sau khi da lay dc Seri ma phan ma kich hoat bio LockedKey

/\ Trang chti Cai dit chdm cong e Bao mét va quyén user
A *a 3 ) + | x
Cay danh sach nhan vién  # it i chsins cong) e X |
E - o anh sdch may chdm céng Chi tigt
Tim nhan vién }L‘ :
——— T ‘\ 56 M3 [ |
~ [8] Phan mém cham cong Mytime [426] [ Xem t&t c& Tini kigm [eaREC | XV Vincom Ha Long |
~ [m] VinFast [426] T Loai may () Zkteco
» f“ INhan vién mdi [61] Tén May 1P Port Loai may Loai | | oai hin két ni | Cloud
= =
R Vinfest Diceni: prark ) XDV Vinh Yen 10.133.14.105 | 4,370 Zkteco cloud | | pry [192.168.1.38
2 F Vintat Tony Bifi139) Showraom Vinh Yen 10.133.14.83 4,370 Zkteco Cloud || o s ) ;;m
ity [1 | | C8ng k&t ni(") |
L Bl AL TTTM Vincom Megamall 10.1335.166 4,370 Zkteco Cloud <
i R PR Sy
2 — Viritst G PR 130 XDV Vincom Ocean Park 101335217 4,370 Zkteco Cloud | | Mat khau két ndi |
i |
4 = V‘anaSt H? Luf'g B Showroom Vincom Ocean Park | 10.133.5.245 4,370 Zkteco Cloud | | S8 serial 8116234700032 o i y 2 o
B !_ w-nfast b Th?nh (7l XDV Nguyen Van Linh 10.133.7.119 4,370 | Zkteco Cloud - —
2 L V‘anaSt cELIE ] Showroom Nguyen Van Linh 10.133.7.90 4,370 Zkteco Cloud | | Ma kich hoat IlFDM'SEES’EDZB’SFTS’E”F"'*HA{EW’“EA I
# L VmEask 120} showroom VF Ha Long 192.168.1.35 4,370 Zkteco cloud | | vao/Ra | piing chung -
= T T =
Dla.m Thuy. cani E_”_-‘h _92' _68' L +370 ?HECO Clad | Tige®one | (+07:00) Bangkok, Hanoi, Jakarta;Barnaul, Gorno-Altays... -}
b XDV Vincom Ha Long 192.168.1.38 4370 Zkteco Cloud ——
Tuy chon
[CIkhéng d8ng bé théng tin X6a hét dit liéu trén thiét bi
[#15¢ dung thiét bj na
M3 kich hoat béo Lockedkey
43,700
|[Téng NV 426 D3 chon 3 NV théi viec 0 L
‘ FD Truy cap nhanh  User name: admin | Serverinfo: My Time Database: CloudURL:  crpre s i ooy R —"j ¥ Change Theme ~

Ma kich hoat bado LockedKey
- May tinh d3 bj chin mang Lién hé véi nha cung cip dé 1dy Key nhap vao phan mém
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